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GENERAL INFORMATION

Thank you for your interest in the City Mar KansasGitar mer s 6
Missouri and managed by Copaken, White & Blitt, LLC. Deb Connors is the Market Mésterversees operatioof

t he F ar me enfor@ing Marketkrides and policies, keeps records, maintains relationships wikrtersand

community suporters, and promotes the Mark&tformation provided in this handbook will explaihow you can

become a vendor at the City Market.

The City Market is the largest opair market in the Midwest, and has been in operation since 1857. With more than
150 vendors actively participating in the Market and approxima@&&8§,000 visitors per year, it is one of the most
popular attractions for area residents as well as visitors to Kansas City. With the revitalization of Downtown Kansas
City, the City Market contiues to be the heart of thevBi Market neighborhood in this, it 153rd seas®he Market is
conveniently located just north of Downtown Kansas City at 5th and Walnut, and is accessible to all major interstates
and highways.

The City Market

20 East" Street, Suite 201
Kansas City, MO 64106

Web Site: www.thecitymarket.org

Phone Number: (816) 841271
Fax Number: (816) 476168
Mar ket Masterds Extension 1104

City Market Security
Phone Number: (816184700

City Market Hours of Operation
The City Market is open seven dayweek year round

City Market Far mer s6 Mar ket Hour s

Summer Season Winter Season

March 7 October Novemberi February

Saturday 6:00 a.m. to 3:00 pm* Saturday 7:00 a.m. to 3:00 p.m.*
Sunday 8:00 a.m. to 3:00 p.m.* Sunday 8:00 a.m. to 3:00 p.m.*

*City Market special events may require early closingelocation of vendors

City Market Management Office Hours:

Summer Season Winter Season

March 7 October Novemberi February

Weekdays 8:00 a.m. to 4:30 p.m. Weekdays 8:00 a.m. to 4:30 p.m.
Saturday 4:30 a.m. to 4:00 p.m. Saturday 7:00 a.m. to 3:30 p.m.
Sunday 5:30a.m. to4:00p.m. Sunday 7:00 a.m. to 3:30 p.m.

Far mer s 6 ReMawCdnenittee
Debra Churchill City Market,Property Manager
Deb Connor$ City Market,Market Master
Dana Gibsori City Market Oversight CommitteBoard Member
Claude Pagé City of Kansas City, Missouri, Planning and Development DepartribavelopmenSpecalist


http://www.thecitymarket.org/

State Agency Contact Information

Kansas City Missouri Health Department
Food Protection

2400 Troost Avenue, Suite 3000

Kansas City, MO 64108

(816) 5136315 Fax (816) 513290

Missouri Department ofgriculture
Division of Animal Health

P.O. Box 630

Jefferson City, MO 65102630
(573) 5221242
www.mda.mo.gov

Missouri Department of Agriculture
Weights and Measures

P.O. Box 630

Jefferson City, MO 65102

(573) 7515639

Missouri Department of Health and Senior
Services

Regional Food Processing Inspector
Nancy Beyer

3717 S. Whitney

Independence, MO 64055

(816) 3505441

USDA
(785) 8415600

http/Avww.usda.gov/

FDA
(888)7233366

www.fda.gov

Missouri State Milk Board
(573) 7513830
http//www.mda.state.mo.us

Fire Department

Fire Marshal 6s Office
Century Towers

635 Woodland Avenue, Suite 2103

Kansas City, Missouri 64106

(816) 7849100 Fax (816) 784130

Missouri Department of Revenue
615 East 1% Street

First Floor/ Room 127

Kansas City, MO 64108

(816) 8892944

The City Department of Revenue
414 E. 18 Street 2° Floor

Kansas City, MO 64108

(816) 5131135


http://www.mda.mo.gov/
http://www.usda.gov/
http://www.fda.gov/

FARMERSO6 MARKET RULES AND REGULATI ONS
Effective January 1 through December 3Q10

1. The City Market Far mersd6 Mar ket i s managed by the
Market operations

2. The Far mer s06 Qwamnkiettt eReviisswa committee that monitor
approves policies, vendors and the direction of the Market, and supports the Market Master position.

3. City Market special events may require relocation of space and early closing.

4. No guwarantee of exclusivity of products is made or implied.

5. No employee oftte City Market Management is allowed to accept any gratuity from vendors.

6. The City Market Management, Planned Industrial Expansion Authority, City of KCMO and its employees,
agents oofficials are hereby released from any responsibility or liability for loss or damage of merchandise

while it is being stored in this location.

7. The City Market does not discriminate in public accommodations or employment on the basis of race, sex,
religion, national origin, age, color, disability or sexual orientation.

8. All vendors must comply with all CityCounty and Staterdinances, regulations and rules together with
state and federdaws relatingtah e Ci ty Mar ket and t teéintheeCitydarkel.s b u s i
No vendor shall do any aot use any language to insutiet City Market Management staff, another vendor
or shopper, or to intimidate a shopper into purchasing the product beingBaildre to abide by ordinance,
laws and regukions may be basis for suspension or expulsion.

9. Persons, who circulate false reports to upset, destroy or sabotage the operations of other vendors or the City
Market shdlbe subject to expulsion frorhé City Market.

10. The Market Master has the authority to deny any person the privilege of opeyatedling a particular
itemat The City Market, who in his/her judgment is using methods that are detrimental to attendance at The
City Market or contrary to The City Markets pol i ci es or standards.

11. No person shall deface or do damage to buildings, pavement or other physical equigire@ityf Market.
Vendor shall be responsibfer the repair or replacement of any property, which may be danmaged
vendoroper ation of t breendoeemplaygeds busi ness

12. The Market Master shalave authority to remove frorha City Market any person gambling or under the
influence of intoxicants or disorderly conduct. The consumption of alcoholic beveratpeity Market
common areg strictly prohibited.

13. All vendors of the Market are responsible for the actions of their employees.

14. All vendors are required to wear shirts at all times which must not contain any profanity or offensive
images.

15. Strict compliance with all designated parking and traffic regulatimsequired.lllegally parked or non
operational vehicles shall be removed i mmediately

16. The playing of loud music in vendor stalls will not be petaait

17. Vehicles longer than twentyvo feet from bumper to bumper will not be permittedhie City Market.
18. Hawking is permitted, but bullhorns or other audio equipment is prohibited

19. Display or sale of obscene, illegal or unsafe merchandg®sbited.

20. No pets are allowed in any vendor stall(s) with the exception of guide dogs.

21. Periodically the Market Master and City Market Review committee will assess the number of vendors in
each category. If it is deemed that the number of vendomnébits maximum; that category will be closed.

4



22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

32.

33.

It is the responsibility of the vendor to warrant, refund or exchange merchandise that is deemed
unsatisfactory. For each complaint, a warning will be issued to the offending wehibbr can result in
sspension and expulsion from the Farmersé Mar ket

No vendor shall be permitted to sell soft drinks or prepared food for consumptios @ity Market, with
exception of annual concession vendors and approved vendors with a licensed kitchen.

Electricity is available irspecificstalls and may be used by vendor a feeof $6.00 per day in advance.
The availability of electricity is on a firstome, first served basis. All concession vendors are required to
provide their own generators for electrical need

The use of any spark, flame or fipepoducing device is prohibited ie City Market with exception of
approved Concession Vendors with the appropriate permits preparing food offhdtestorage, sale,
creation or production of volatile or flammabteterials or hazardous waste is strictly prohibited.

Merchandise, stock and other vendor property shall not be placed, stored, cleaned or processed in
unoccyied stalls or common areas dfet City Market The City Market management will dispose of
unauttorized items found in these areasthev e n d exqeriss

Vendors shall not allow seepage and leakage of water or fluids from their stands into the aisles, other
vendor6s stalls, or common areas.

The Market Master may require that all produce sortad as culls or otherwise considered of no
commercial value shall be placed in containers and destroyed or removethé&d@ity Market premises.
The disposal of such product(s) shall be the responsibility of vendor.

No vendor s hald miephne fogpiad @& éacing afccéntainers with the best products
exposed and poor products concealed underneath.

All signs and price tags must be legible.
Market Master will not approve any new vendor on Saturday or Sunday. Review of all items to txe sold
verification of vendors farm will be by appointment only with the Market Master on Wedné€sidiay

during regular office hours 8:00 a.m. to 4:30 p.m.

Every vendor must keep his immediate premises clean, sanitary and orderly. Persistent failuyeotd car

the Market Masterds order s, in this respect, shal

expulsion from selling at the City Market.

No buyer or seller at The City Market shall enter into any price agreement or join any orgaricratien
purpose of raising, lowering, or fixing abnormal dtifazial prices of products ahe City Market, or for the
purpose of keeping productsa@tproducts offthe City Market, and no person shall assist others in any way
to accomplish this purpes Any vendor practicing price strategy causing Market upset and loss in prices
and judged by he Far mer sé6 Mar ktet¢t Revidelwi Commi ¢ t Bednd oat
subject to expulsian



FARMERSG MARKET PROCEDURES

Application Requirements:

Some individual categories have additional license required and is outlined under eadlt s@ategory
requirements. All vendors at the City Market must provide the following each year before being allowed to be
approved and sell at the Market:

New Vendor Information Form and Application

This form is conveniently attached at the back tbfs handbook orcan be obtained at the City Market
Management office and must be filled @utd submitted prior tbeing approved to sell at thdarket, before

the first day of selling each new calendar yeakll new applications must be accompanied by a $25.00
application fee which is nerefundable Yard Saleategorywill be exempt from paying an application fee.
Vendor approval and status in based on time of application and compliance with requirements.

Missouri Retail Sales Tax License

This document is required regardless of the state or county in which the vendor resides. The license can be
obtained at the Missouri Department of Revenue at 615 East 13th Street, 1st Floor, Room #127, Kansas City,
MO 64108, (816) 882944. (www.kcmo.org)

2010Kansas City Missouri Business License

This license is required regardless of the city in which the vendor resides. This license can be obtained at the
City Department of Revenue, 414 E. 12th Stre®t Foor, Kansas City, MO 64108, (816) 511335.
(www.kcmo.org This is only required forneh ar mer vendor 6s.

Vehicle Liability Insurance
A copy, showing proofof current vehicle liability insurance must be provided each year.

Form of Payment

e Payment of alll stall fees is to be pUnlesd otheryvisec hec k o
stated.

e Any Vendor writing a bad check will be charged $25 per check and no future checks will be ad®agted.
check fees must be hin full prior to renting future space.

e Annual Vendorsmust bringdaily payments tahe City Market Information Bootht the time of checkn.
andprior to setup; no later than ®0 a.m.Daily Waiting List vendors must pay daily fee at time of check
in & 6:00 a.m. The City Market Management will not tolerate late or unpaid stall fees.

e The Market Master will not collect stall fees from individual stalls.

e Any late pays will be recordeaind are subject tprobation and/or suspensidrate pay incidentsvill be
reviewed at contract time.

Inclement Weather Conditions: Rain and Heat Exceptions

If it is raining at checkn, prior to 6:00 a.m. or the forecast indicates a 95 degree day or higher, the policy is as

follows:

e All Annual Vendors wishing to be plageunder a shed due to inclement weather conditions must contact
the Mar ket Master and request to be placed on that ¢

o At t hat ti me, t he Market Master wild.l pl ace you at
category. Theres no guarantee that a stall under a shed will be available.

e At 6:01 a.m. you will be placed according to your approved category, in an available stall under the shed if
possible.

NOTE: The approved weather forecast will be obtained from the MSME@ther Channel only.


http://www.kcmo.org/

Loading and Unloading of Vehicles

DO NOT DRIVE INSIDE THE MARKET UNTIL A STALL IS ASSIGNED TO YOU.
Approved vendors without an Annual Stall Contract are not allowed to occupy any area inside the Market
until they have paid and received a stall assignment for that day.
e Daily waiting list vendors are to park in trexterior parking los of the City Market until they have paid
and received a stall assignment.
e A copy of the v e mReceipbmuspba prasentedtathSyreet@ntrancel security guard
before the vendor will be allowed to entbe City Market
e | f a vendordés assigned space does not include a par
Market, then immediately uponnloading move his/her vehicle to a City Market parking lot for the
remainder of the day.
e At no time should vehicles be parked in the fire lane, on the curb, brick area, block any drive lane, entrance
or exit inthe City Market. Vendors jarking in theseareas aresubject toa probationary warning and/or
suspension. All employees of weekend vendors should parkeinof the exterior parking lgteot in empty
stall spaces or b\ehidlentdat aveellegally paskéavillvbeeh i tcd veesd at t he ve
expense.

Market Square Traffic and Pick-up

e Saturday- All vendors must benside the Market Squaneo later than 7:30 a.m.No vehicle will be
allowed to drive ito the Market Square between 7:30 ain3.00 p.m.

e Sunday- All vendors must bénside the Market Square later than 9:00 a.m. No vehicle will be allowed
to drive irto the Market Square between 9:00 air2.00 p.m.

e Vendors selling large quantities of product to customers must arrangéheithstomer to haveroducts
picked up prior to 7:30 a.m. on Saturday and 9:00 a.m. on SuHddys is not possible, vendors may
assist their customers to allow pigk in designated pickip zones located in tHgth Street entrancar the
3 Street exit. Or, vendors mayhave customers pick up large quantities after 3:00 p.m. Saturday or 2:00
p.m. on Sunday.

e Artist Crafter Retail Food/Food Relateghd Concessiorvendorswith stalls on the brick area/east side of
the Market will not be allowed to enter &ft6:30 a.m. orxdt before 2:30p.m. The decision to alter this
time frame will be made by the Market Master and will be due to extreme heat or rain only.

Vendor Setup

e THE MARKET DOES NOT PROVIDE ANY SEJUP EQUIPMENT OR SUPPLIES.
e A vendor is required to keep all velds, contents, products and-psoducts in the boundaries of his/her
assigned stall at all times, no matter how many empty stalls are located throughout the Market.
¢ Nothing can encroach up@myaisle space, common areas, fire lanes, or neighboringspace
e A vendor is to keep all spare stock, packing materials, cardboard boxes, and bags in an orderly fashion at
all times.A vendor must display all produce or other food related products on safeamstructed, well
maintained and clean table(s).
e Pricesmust be posted
e Produce or other food related items must be displ aye
City Missouri Health Department.

Tear Down and Clean Up

e LEAVE YOUR STALL AS YOU FOUND IT: EMPTY, PICKED UP and SWEPT CLEAN

e Any and all of vendordéds merchandi se, valuabl es, Ve
decoration, display equipment and trash must be removed by the designated closing time for that particular
Market day.

e Any items not removed by desiged closing time will become the property of the City Market
managemenanda cleanup fee of $50.00 per occurrence will be charged to the vendor, to be paid prior to
vendor renting future space.

e Vendors may use the City Market trash compactors for trisploshl only on days when stall fees are paid.

If the City Market compactors are néunctional, vendors must take trash away from property. Dumping
trash on the ground or overfilling compactors will result in a fine of $50.00, to be paid prior to vendor
renting future spaceAn illegal dumpingviolation is subject tasuspension and/or probation frahe City
Market.

e All blue trashcans and rolling trash carts are to be used by customers only. Any vendor found using trash
facilities for customers wilbe charged a $25.00 fee for each occurrence to be paid prior to vendor renting
future space.
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Probation:

e Any violation of the Rules and Regulations previously stated can result in probation and is based on
recommendation by the Market Mastertokhar mer s 6 Mar ket Review Committee

e Probation is a disciplinary action elected by management as an alternative, or as a prior measure, to a
vendor 6s suspensi onprigdlegesatheQity Marketn fr om sel ling

e A vendor who has been sesmled or expelled may not return to the Market during the period of his/her
suspension or expulsion as an employee or associate of another vendor.

e Probation is ended either 1) upon violation of probation terms, in which case the vendor is expelled from
the Market and/or has his/her selling privileges revoked, or 2) the length of the probation period has
been reached without violation of the terms of the probation.

Suspension/Expulsion:

e Any violationof the Rules and Regulations previously stated can reswispegasion or expulsion frothe
City Marketandisbased on recommendation by the Market Ma s t
Committee for approval.



VENDOR STALL RENTAL PROCEDURES

Annual Vendor Stalls, daily stalls, and waiting list positions are assigned and maintained according to City Market
vendor categories.

e A vendor is anyone renting stall space on a market day vendor chooses to seti more than one
categorywithin your designated stalthe vendor will be charged the higherrdlep on revi ew of ven
activities, Market Master may move vendor to a different category.

¢ No vendor shall have the right to assign, sublet or sell hirepreserved stall to another person or firm
under any circumstances.

e Annual Stall Contracts reviewed are subject to the following criteria:

Freshness of Product

Display

Sighage

Compliance of Rules and Regulations

Variety /Uniqueness of Product

AttendancdNumber of Weekends for both Saturday and Sunday

oukhwnE

Annual Contract Vendor

Annual ContractVendor referdo vendors who have signed an Annual Stall Contpaictr to the annual deadline
and/orbeforeall stallsarefilled for the seasanAnnual ContractVendors may secure a maximum of four stalls.
Additional stalls requested will be assigned as spaces are available and at the higher daily fee, regardless of
category. The annual contract fegoes not include the g stall rent. An annual vendor mustlisat the City

Market at least 18mes.

Each vendor with an Annual Stall Contract must ocaltheckin with the City Market Management office prior to
the checkin deadline time below If the vendor has not checked in prior to the time deadline, ¢enelor may
forfeit his/her stall.

Saturday 6:01 a.m. March October

Sunday 8:01 a.m. March October

The City Market reserves the rigiat utilize space reserved on an annual contract up to four weekends per calendar
year to accommodate major eveotspromotions. When events or promotions allow forendor opportunities
vendors with an annual contrasbould be offered theoption to participateand would be required to pay the
established event stall fees

Waiting List Vendors

Wailing List Vendorsrefer to approved vendors that éipd for an annual stall contract but did not meet the
deadline or all stalls were already fillethese vendorare not charged the annual contract fee as they do not have
assigned locations, in tumill be required to pay a higher daily stall fee

Vendors requesting to eeWaiting List Vendor for the 201€ason must complete a Vendqnplication Formand
have all required licensesh& Market Master must verify that the vendor does indeed growr all portion of
produce he/she intends to selheTMarket Master must verify that all Art/Craft items are made by the vendor.

Waiting ListVendors may be placed on the Weekend Waitinghygphone or anail no more than one day prior to

the day he/she would like to be plac€dll the City Market Management office, é816) 8421271and ask to speak

to the Market Master or foext. 1104to leave a messagar email dconnors@cwbkc.comin order to properly
document the requesthte vendor 6s imtludes hge fohdbowdng i nformation; Vel
category, phone number, which day you would like a stall, how many stalls and do you need electricity if available.

A vendor who sells on both Saturday and Sundayphiasity placement fostalls

The City Market Vendor categories are prioritized 3. ARTIST/CRAFTER
as follows:
1. FARMER 100% GROWER 4. RETAIL FOOD AND FOODRELATED
2. FARMER WITH LOCALLY GROWN 5. CONCESSION
SUPPLEMENT 6. ENTERTAINMENT

Av e n d msitidrson the Weekend Waiting List is based on category priaigce availabilitand time in which
the vendor requested to be placed on the waiting list.

The Market Master begins callingaiting List Vendorsin the Farmer 100% category at 6:01 a.m. on Saturday (in

season) and 8:01 a.m. on Sunday (in season). The Market Master will continue calling names by category priority.

Any vendor not responding at the time his/her name is called will be placed atthe o m o f t Waitihg cat egor
list.



DAILY STALL FEES & LOCATION

Contract term effective January T through December 31,2010

All annual contract and dailstall fees are established Hye Farmers Market Review Committe&d are subject to
change annuallyAnnual stall contract feeand daily stall fees are nonrefundableVendors wishing to rent
additional stalls will be charged thaiting listdaily fee

Saturday Market Fees Annual Contract Vendor Waiting List Vendor
Annual Fee Daily Fee Daily Fee

Farmer 100% $225 $21 $38
Farmer w/ Local Supplement  $235 $23 $40
Artist/Crafter $250 $27 $50

Retail Food/Food Related $300 $35 $65
Concessions $500 $55 N/A
Entertainment See categor§ i Entertainment

Electricity $6.00 per day

Sunday Market Fees Annual Contract Vendor Waiting List Vendor
Annual Fee Daily Fee Daily Fee

Farmer 100% $100 $12 $22
Farmer w/ Local Supplement  $110 $14 $25
Artist/Crafter $125 $15 $27

Retail Food/Food Related $150 $17 $30
Concessions/Sunday Only $300 $25 N/A
Entertainment See categor§i Entertainment

Community YardSale $15

Electricity $6.00 per day

Weekday Fees

$5.00 per stall for alF a r me r Ocatdpariek @oncession vendors are permitted on Saturday and Sunday only.
$15.00 per stall for alCommunity Yard Sale Vendors Friday andSundayonly

F a r meMarkebSaturday Location Placement

Category Location

Farmer 100% Covered Farmegheds 12-3

Farmer w/ Local Supplement Covered Farmer Sheds213

Artist/Crafter Brick Area East Side of Market if Available
Retail Food/Food Related Brick Area East Side of Market if Available
Concessions City Market Food Court N/E Coen
Entertainment As Assigned

Farmers Market Sunday & Weekday Placement
Sunday and weekday placement varies depending on number of vendors and events.
CommunityYard Sale located at the north east corner of the Market Square.
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KANSAS CITY MISSOURI
HEALTH DEPARTMENT
' Food Sales at Farmers Markets

The Kansas City Missouri Health Department regulates retail sales of food products. The objective is to assure that
all foods offered for sale are safe and wholesome.

KansasGiy Food Code Ordinance restricts the sampling or se
the public from food borne disease. Potentially hazardous foods are foods that consist in whole or in part of milk or

milk products, eggs, meat, doy or fish. Examples would include cream or meringue pies, hamburgers, hot dogs,

burritos, egg rolls, jerky, summer sausage and similar products.

Only vendors that have valid Health Department permits and are in compliance with all applicable
regulations may sale or sample potentially hazardous foods.

e The sale of fresh meat or meat products, fresh seafood and poultry are strictly prohibited and not allowed
on City Market property.

e Sales of packaged frozen meats are allowed if from an inspsetede, labeled properly and maintained
frozen.

e [Eggs may be sold if maintained at 41Degrees F. Egg producers must obtain an egg license from the
Missouri Department of Agriculture at (573) 72495. Only eggs of the quality standard designated Grade
AAAGrade HAAO, Grade fABO or Grade ACO shall be sold
Eggso

e The sale of upasteurized milk or milk products is not allowed.

Guidelines for vendor sales of processed nepotentially hazardous foods and baked goods

e Alpackaged products must be from an approved source
been inspected and approved by the regulatory authority with current documentation from the authority of

compliance.

e Packaged products must be labeled with¢abmmon name of the product, and the name and address of the
producer.

e Cookies, breads, cakes, cinnamon rolls and fruit pies must be prepared and packaged in an inspected
facility.

Home canned products must be processed in an inspected facility.
Homegrownproduce may be sold, provided any pesticide use complies with label directions.
Sales of uncut fresh fruits and vegetables do not require a Health Permit.

All foods while on sale or display are required to be effectively protected from contamination.
Samgding

Preparation and distribution of food samples from agricultural products is allowed provided that the following
sanitary conditions exist:

e Samples shall be kept in approved, clean covered containers.

o All food samples shall be distributed by the produnea sanitary manner.

¢ No bare hand contact with ready to eat food.

e Food intended for sampling shall be washed of any soil or other material by potable water in order that it is
wholesome and safe for consumption.

e |Immediate access to hand washiaglities is required.

e Potentially hazardous food samples shall be maintained at or below 41°F. All other food samples shall be
disposed of within two hours after cutting.

e Utensils and cutting surfaces shall be smooth;afmsorbent, and easily cleanabtedisposable.

Bulk Foods

Foods sold in bulk, like coffee beans, dried beans, lentils, granola, whole grains, dried fruit, pasta, etcspiday be
bulk without a health permit if immediate access to hand washing is available; if foods @eraelitensils must
be available for public use.
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Food Handler's Card

Vendors preparing food, cutting food or selling unwrapped foods, will need Food Handler's Cards. Thisezatdds
whether or not the vendor needs a Health Permit for their booth.

All vendors must use safe food handling practices. If at any time, the Kansas City Health Department determines
that a vendor is not handling food in a safe and sanitary way, tHthHpartment may cease operations on the
vendor, regardless of whether or not the vendor has a Health Permit

Please contact the food protection program of the Kansas City Missouri Health Department at (83%)5513
Monday through Friday, between 8:@0m. and 4:30 p.m. for information on obtaining permits. The Kansas City
Missouri Health Department is located at 2400 Troost, Kansas City, MO 64108.
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CATEGORY 1: FARMERS 100% GROWER

Farmer 100% Grower (Includes Greenhouss)

A vendor in the farmer 100% grower category is described as someone who is responsible for both planting and
harvesting the produce regardless whether or not they own the profgémygrower shall sell only agricultural,

horticultural, or food items that they themselves have grown, produced or procdssedgricultural product is to

be grown on f ami {hsldlamerhadg belinenprdted as léné whioh i$ opvned, rented, leased or share
cropped by a member of the stath der 6s i mmedi ate family, i MeelMarkei ng par e
Master is required teonductors i t € i nspect i on go verify that ¢he dendordssindged farmiagr t vy

their land which must be located within a 500 mile radiugioé City Market.

From May15th through September 8o supplemented produce will be alloweBuring this time you can only
sell what comes fromgour farm.

From October T through May14tha vendor in the farmer 100% grower category may supplemgrmtrier own
crop. During this time supplement produce sold may be no more thanobQ¥e vendorsdaily display
Supplement produce may be purchased from local growers, wholesale proprietors or local auctions.

Produce offered for sale in any Farmer Category must be free from all harmful pesticide residue and any
applicationsmusthave been made according to manufacturerodos direc
and spoil age. ponsibiliy to kniown and te kenindcompliaace with Kansas City Missouri Health

Department and Missouri Department of Agriculture Weights and Measures requirements on all items that the

vendor is selling athe City Marketlf a scale is being used at the Mar it must meet the Missouri Department of

Agriculture, Weights and Measures Division standards for calibranmhbe a legal for trade type device. Scales

must be inspected and certified each year.

Products allowed but not limited to:

Vegetables anftuits

Flowers fresh ashdried from your fresh flowers

Herbs fresh and dried

Eggs must be kept in a cooler at 41 degrees or below. Vendor must have aR@renda i | eraoahs Li cens

file.

Honey, grains and nuts.

e Birdseed yowgrow including sunflower seeds

e Cheese products processed on your farm in a facility which meets all Missouri State Milk Board and
Kansas City Missouri Health Department regulations.

e Meat from livestockyou raise Must be processed by a USDA processor or a state inspected processor and

must display proof of USDA or State inspection product label. The sale of meat processed at a Custom

Facility, is prohibited. All items must be kept at an appropriate temperature. Vendor must comply with all

Kansas City Missouri Health Department reguiai (816)513%196 and Department of Agriculture

Weights and Measures (573)78278 regulationsnd be registered with the Missouri Meat and Poultry

Inspection Prograrthrough the Department of Agrilture.

Fish bred on your farm and sold while still aliaethe Market.

Bedding plants, house plants, seedlings and sapgliagyou grow.

Ornamentals, such as gourds, ornamental corn, dried grasses and mini pumpkins.

Handmade craft items, which are made by the vendor, must contain items grown on your farm.

Products not allowed in this category include:
e Products you buy from your friendeighbor, local ceop or wholesaler.
e Products you purchase from anotkiendor to resell.
e Shipped in strawberries.

Market Master must approve all handcrafted items prior o atahe City Market. Artist/Crafter items sold in this
category must contain farm harvested materials grown on
items. Vendor selling other handcrafted items, that do not contain materiala growwvn vendor &8s f ar m,
charged lte higher Artist/Crafter ratand be relocated outside the farmer pavilid¥hs guarantee of exclusivity of

products is made or implied.
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Morel Mushrooms

The sale of Morels will only be allowed during the months of April, May and June by contracted véedgth. of
season may vary due to less than ideal weather condifMingendors in this category must have a letter from a
mycology expert stating thahe vendor is qualified to safely identify edible species of wild mushrooms or have
mushrooms inspected by a trained mushroom expert at the market prior to displaying mushRy@mmsto
displaying mushroomsall vendors must have a City Market providstyn posted in plain sight stating that
mushrooms have been inspected.

Farmer Organic

You mustbe certified organidby a recognized agency to advertise organic producenaumst display your
certificate. All other requirements are the same as Farmer 1G0@8wer/Includes Greenhous&ny fines incurred
by state agencies will be the sole responsibility of the vendor.

Farmer Homemade Baked Good$§frocessed-ood

Vendors selling homemade food products manufactured and packaged pnemk&tday. Food productsnust be
manufactured completely by the vendall. prepared foodsnustbe prepared, packagqutoperly labelednd stored
in a health department inspected and approved facility, also called a state inspected Wigettemsmust provide a
currenthealth inspection and a copy of the licetss¢éhe Market Master for the vendor fipeior to receiving a stall.

All products must meet Kansas City Missouri Health Department regulations (81%)963the Missouri

Department of Weights and Measures ragjahs (573)755639) and the Missouri Department of Health and

Senior Services regulations (816) 3dM1.1't i s the vendorés responsibility to
Health Department regulations on all items which are sditea€ity Market.

Products Allowed:

Baked Goods

Jams and jellies water processed only, no paraffopped
Salsa, elishesand wine vinegarswvater processed only
Dry mixesandBulk spices

Meat processed in a USDA or state inspected facility.

Required label information on ready to eat products per Kansas City Missouri Health Department
Guidelines:

Common/usual name of product.

Name and address of the manufactorepacker

The quantity of contents in terms of weight, measure or count.

Individually wrapped.

List of all ingredientdrom the most predominant to the least

General Liability Insurance
Proof of General Liability Insurance of at least $1,000,000.00 is required. You must include the following entities as
faddi tional i ns ur ecdvéerage to doybuasinass o Eity Barketl progenyl i ¢y

1. The Planned Industrial Expansion Authority d/b/a The City Market
20 East § Street, Suite 201, Kansas City, Mo 64106
2. The City of Kansas City Missouri
City Hall, 414 East 12 Street, Kansas City, MO 64106
3. Copaken, White and Blitt, LLC
1100 Walnut, Suite 2000, Kansas City, MO 64106
4. The City Market
20 East § Street, Suite 201, Kansas City, Missouri 64106
Farmer Livestock
Poultry, ducksrabbitsandgoatsare theonly livestock allowed for sale ahe City Market. The City Market does
not allow the sale of pets. Between MBS and September 30the sale of livestock will only be permitted from
4:30 a.m. to 8:30 a.m. There will be no exceptions. Octob#r@ugh Mayl14™, livestock may be solds long as
all sales are made in the assigned spaces and all rules are followed.

Due to the limited number of spaces, which are appropriate for the selling of animals, vendors in this category must

obtain an AnnuaVendorContract before selling privlegs ar e granted and Mar ket Master
farm to verify that all livestock is being raised and maintained by vendor. The Kansas City Missouri Animal

Control Division (816)513800 requires that all approvedndors in this category mustcpire a permit to operate

an Animal Display Establishment prior to selling livestockhat City Market. A current copy of this permit must be

provided to the Market Master for the vendor file prior to receiving a $talidors must also comply with atate

regulations regarding the transportation of livestock entering Missouri.
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CATEGORY 2: FARMERS w/LOCAL GROWN SUPPLEMENT
(Supplement with 500 Mile Radiu3

A vendor in the Farmer with Locally Grown Supplement category is described as a grower who, in addition to
his/her crop, sells produce or plants bought from another local grdleemore than 50% of the e n d daily6 s
display can contain produce grown bther growers to enhance market diversity and to allow for cooperation
among neighboring farms and small producérscal grower is defined as naturally grown in the Midwestern states

of Missouri, Kansas, Nebraska, lowa, lllinois, Arkansas and Oklahochdavested within a 50@ile radius of

the City Market. Market Master reserves the right to request receipts for all locally grown supplements. In addition,
vendor may also purchaszcal Missouriproduce at the North Missouri Produce Auction in Jamesptissouri or

the Central Missouri Produce Auction in Versailles, Missasrlong as all purchased produce is harvested within a
500- mile radius of the City Market.Receiptsmustbe provided for all locally grown supplements upon Market
Ma st er 8tsA veralor in ¢his category agrees to only sell locally grown producelSfathrough September

30". Grower must be willing to allow periodic ite visits to his/her farm and submit signed receipts from local
growers in order to verify this categorMarket Master has the right to terminate daily contract immediately upon
violation of such agreement.

From October 1stthrough May14™ a vendor in the Farmer with Locally Grown Supplement category may
supplement his/her own crop. During this timepplement produce sold may be no more than 6D&te vendors
daily display. Supplement produce may be purchased from local growers, wholesale proprietors or local auctions.

Market Master must approve all handcrafted items prior to saleatity Maket. Artist/Crafter items sold in this
category must contain farm harvested materials grown on
i tems. Vendor selling other handcrafted it wilne, t hat C
charged the higher Artist/Crafter rate.

Produce offered for sale in any Farmer Category must be free from all harmful pesticide residue and any
applications must have been made accordi ngfrominseatsanuf act u
and spoilage. It is the vendordés responsibility to kno
Department (816) 518315 and Missouri Department of Agriculture Weights and Measures (57356381

requirements on all itemsahthe vendor is selling #te City Market.

CATEGORY 3: ARTIST/CRAFTER

Artist/Crafter Must Be the Seller. Market Master must approve all items prior to salpproval will be made on
the basis of qualitygriginality and space availabilityArtist/ Crafter must demonstrate the making of all items to be
approved for saleither at the Market office dhe Market Master can schedule a workshop wdltmerchandise
displayed and sold must be in good taste and appropriate for araiopemmunity market. To be approved to sell
in the Artist/Crafter category, the vendor must first meet the following qualifications:

e Artist/Crafter must be the approved vendor and presemntavket days as the seller.

e The handcrafted component must dominate timarnercial component. The commercial component must
be transformed in a way that makes the work original and unique.

e Handmade clothinghouldlist fabric content and care instructions.

e Handmade jewelrghouldlist all metals used in the creation of f@duct.

Itemsnot allowedfor sale in this category:
e Anything you did not make or alter yourself.
e Anything you are selling on consignment or have purchased wholesale.
e Anything commercially produced, assembled from commercial parts, plans and kits.
e No new jewelry, soap, or candle vendors will be accepted at this timethesecategoiies are closed.
Additional categories may be closed at any time at the discretion of the City MarkeReview
Committee.

Artist Craftervendors with stalls on the brick areast side of the Market will not be allowed to entegraét30 a.m.

or exit before 2:3®.m. The decision to alter this time frame will be made by the Market Master and will be due to
extreme heat or rain only.
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CATEGORY 4: ARTIST/CRAFTER COMMERCIAL - CLOSED CATEGORY

Due to changes in the direction of the Rawlwmtbe® Mar ket ,
opened Fees for existing vendors in this category are as follows:

Saturday - Annual Vendor Mntract fee $2800, daily contract fee $380 Sundayi Annual Vendor Mntract fee
$13500, daily contract fee $16.00

CATEGORY 5: RETAIL FOOD & FOOD RELATED

Retail Food and Food Related products are defined as products thataaudacturedby someone elsin a
commercial planor licensed facility not located in your home or on your farmll products sold athe City
Market must be in compliance with the Kansas City Missouri Health Department. The Kansas City Health
Departmat can be reached at (816) 58315.

Requirements:

e Food Products Not Manufactured By Vendor

e All prepared food must be prepared in a licensed facility.

e Vendor is responsible for providiregcopy of the license and the most current health inspectitwe
Market Master for the vendor file

e All vendors must display a copy of their license.

e Perishable food items must be maintained at the appropriate temperatures required by the Kansas City
Missouri Health Department (816) 56315.

o All food related iems must be displayed or stored at least 6 inches above the ground.

o All foodlabelsmust meet with the Kansas City Missouri Health DepartraadtMissourDepartment
Weights and Measure requirements.

e Proof of General Liability Insurance of at le&dt,000,000.00. You must include the following entitess
faddi ti onal i nsuredodo to your gener al policy cover age

1. The Planned Industrial Expansion Authority d/b/a The City Market
20 East 8 Street, Suite 201, Kans&ity, Mo 64106
2. The City of Kansas City Missouri
City Hall, 414 East 12 Street, Kansas City, MO 64106
3. Copaken, White and Blitt, LLC
1100 Walnut, Suite 2000, Kansas City, MO 64106
4. The City Market
20 East & Street, Suite 201, Kansas City, Missouri 64106

The Farmer$ Market Review Committeeeserves the right to allow or disallow the sale of any Retail Food and
Food Related item.
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CATEGORY 6: CONCESSIONS

The Far mer s 6 Ma rdmaittee RReiews allwapplitations and selects concession vendors based on

uniqueness, taste, quality, presentation, value for price and being an abkseCity Market.Concession vendors
whaose productvould directly compete with current City Market teria will not be considered.

Concession endors must provide the following:
e Completed Concession Vendor Application Form
o References from at least two other events you baea a vendor
e Vendorsmustsubmit a color photograph of their booth or cart, photos of your concession items exactly as
they will be served to the customer
MissouriRetail Sales License
CurrentKansas City MissourBBusiness License
CurrentKansas City Missouri Temporary Food Pérm
Successfully completed Health Department Food Safety Training Class
Vendor musprovide proof ofa Licensed Kitchen for any food preparation done off site.
Proof of General Liability Insurance of at least $1,000,000.00. You must include the follovtitigseas
fadditional i nsuredod to your gener al policy coverageée

1. The Planned Industrial Expansion Authority d/b/a The City Market
20 East 8 Street, Suite 201, Kansas City, Mo 64106
2. The City of Kansas City Missouri
City Hall, 414 East 12 Street, Kansas City, MO 64106
3. Copaken, White and Blitt, LLC
1100 Walnut, Suite 2000, Kansas City, MO 64106
4. The City Market
20 East 8 Street, Suite 201, Kansas City, Missouri 64106

Annual Agreement

Each vendor chosen to receiga AnnualVendor Contract will be allowed to sell at the City Market for a full
calendar year on Saturdayds, Sundayd6s eperage mieimumaf n speci
18times per year to be considered for the following season.

Vendor Spaces

Spaces designated for concession vendorsamaxanumo f 256 x 257 . Vendors must pr o
trailer, equipment, generators and aother equipment required by the Kansas City Missouri Health Department.

All extension cords must be covered and secure to prevent tripping hazards.

Setup and cleanup

All Concessiorvendors must be in their contracted space no later than 6:30 a.m.landt\we allowed to exit the

Market before 2:30 p.m. Concession vendors arriving after 6:30 a.m. will not be permitteeupo ¥ehdors are
responsible for protecting their neighbors, adjacent buildings, and the grounds from any oil, smoke or fdes parti
produced within their stall. Concession stalls are to be left in a clean condition free from trash and any grease stains.
Failure to do so will result in a clearp fee of $50.00 per occurrence charged to the vendor, to be paid prior to
vendor rentig future space.

CATEGORY 7: ENTERTAINMENT

The Entertainment category includes magicians, clowns, musicians, mimes, children storytellers, stilt walkers,
jugglers and vendors making balloon animals, dancers and theater performers. Entertainment must be appropriate
for a family oriented opeair maket. Each entertainer must check intla City Market Information Bootlon
weekendprior to setup. Entertainment spaces are limited antlined daily bythe Market Master.

e Each entertainer must submit a completed Vergication Form

e Auditionsare requiredeforean entertainewill be allowed to perform on City Market property.

e Speakers or any other amplification equipment for entertainers are not permitted inside the Market square
without written permission from the Market Master.

e Jugglers & not permitted to use any sharp objects or flames in their act.

e Approved entertainers may work for tips only, with no space charge.

e Approved entertainer promoting the saleadfust heir CLU
follow all requirenents listedunder Category 3: Artist/Crafter
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CATEGORY 8: COMMUNITY YARD SALE

Used Items Onlyi The intent of this category is to provide an opportunity for a type of community garage
sale.

e The Yard SaleikeldonFr i daydés aomyd Sundayds

e Vendors who have not filled out a Community Yard Sale application will not be allowed.to sell

All vendors must call irmdvanceo reserve a space prior ttee day they wish to sellPlease contaddeb

Connors, Market Master é816) 842-1271ext 1104

Vendors not calling in must wait until 9:00 a.m. or until all reserved spaces have been filled.

Checkin 6:00a.m. to8:30a.m.

No vendor will be permittetb unloadbefore a daily stall ds been assigned by the Markeadter

No vendor will be allowed tenter the market after 8:30 a.m.

Friday hours are 10:00 a.m. to 2:00 p.m. and Sunday housGfr&.m. to 3:00 p.nAll yard sale vendors

must be off the property no later than 4:001p

¢ Each 1006 X 1.00Gkactlipna tve spaces pep tefdowhich must be paidn cashprior to
setting upDaily fees are not refundable.

e Any vendor selling items which are not permitted will be asked to remove items. If vendor continues to sell
unapproved items they will no longer be permitted to participateei@dmmunityY ard Sale

e Any purchasing transaction by a vendor must be déndarket property.

e Vendors are not allowed to buy gold or silver from customers.

¢ No vehicles will be allowed in the Yard Sale afealoadingbefore 2:00 p.m., this is arketpolicy to
protect City Market customers. If you wish to leave before 2:00 p.m. you wilkdpgred tocarry your
itemsto the Market exito loadyour vehicle

¢ Vendors are not allowed to use City Market blue trash barrels to discardoxes,unwanted or unld
items. Vendors leaving trash at the Market will no longer be allowed to participate in theCommunity
Yard Sale.

Items not permitted for sale, include but are not limited to:
e New merchandise, overstocks and brand krmftk
Cloths that have not be@meviously worn.
Gold or silverjewelry
Knives guns, bow and arrows, axgmcket knive®r weapons of any kind
Display or sale of obscene, illegal or unsafe merchandise
Beveragesprepared fooar fresh produce.
Pottedplants
Handmade craft items
Cosmeticr perfumes
Cleaning supplies.
Hygiene products.
Items not appropriate in an opair family market

All unsold items and trash must be removed from City Market property.
The City Market does not permit or condone the sale, offer to sellisptay of products or services which

unlawfully infringe upon the trademark, trade name, service mark, copyright, patent, franchise, permit or license of
another. Violation of this provision may be subject to prosecution to the full extent of the law.
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VENDOR APPLICATION
CATEGORY 1: FARMER 100% GROWER

Vendors Name:

Farm Name

Address:

City: State: Zip Code: County:

Extension Office: Phone Number:

Farm Service Agent; Phone Number:

Current Tax I.D. Number: Would you like your phone # given out?
Phone Number: Cell Phone:

E-Mail Address:

Web Site Address:

Type of Business an@rowing Practice (mark all that apply)

Farm/Ranch Dairy Bakery Prepared Food Greenhouse

Organic Certified Organic Conventional CSA Other

Address and detailed directions to your farm:

Vehicle information license, model, color, year:

Empl oyeeds names:

Please list all produce you intend to sell duringa@0 Market seasoand approximate monthghis should only
be produce you grow oyour farm.

1. 2.
3. 4,
5. 6.
7. 8.
9. 10.

Please attach a copy of the followingMissouri Retail Sales Tax License, proof of Vehicle Liability Insurance,
and any other required vendor information for yapproved category.

Vendor 6s signature on t hi s redeivedpaneéully ready undeisthndss and dgieesto t he v
all provisions in the2010Vendor Handbook. No guarantee of exclusivity of products are made or infgliegw
applications must be accompanied by aon-refundable $25.00 application fee.

Signature: Date;:
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VENDOR APPLICATION
CATEGORY 2: FARMER w/LOCAL GROWN SUPPLIMENT

Vendors Name:

Farm Name

Address:

City: State: Zip Code: County:

Extension Office: Phone Number:

Farm Service Agent; Phone Number:

Current Tax I.D. Number: Would you like your phone # given out?
Phone Number: Cell Phone:

E-Mail Address:

Web Site Address:

Type of Business and Growing Practice (mark all that apply)

Farm/Ranch Dairy Bakery Prepared Food Greenhouse
Organic Certified Organic Conventional CSA Other

Address and detailed directions to your farm:

Vehicle information license, model, color, year:

Empl oyeeds names:

Please list all produce you intend to sell during28&0 Market seasoand approximate montfthis should only be
produce you grow ogour farm.

1. 2.
3. 4,
5 6.
7 8.
9 10.

Continued on next page
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Locally Grown Supplementinformation
Please lisitems you will be supplementingameaddress and phone number of where you will be purchasing your
locally grown supplementsvhich must be grown within a 500 mile radius of the Market

1.

Please attach a copy of the followingMissouri Retail Sales Tax License, proof of Vehicle Liability @siceand
any other required vendor information for your approved category.

Vendor s signature on t hi s redeivedgameéully ready undeisthndssand dglemmt t h e
all provisions in the2010Vendor Handbook. No guarantee of exclusivity of products are made or inflliegw
applications must be accompanied by aon-refundable $25.00 application fee.

Signature: Date;
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VENDOR APPLICATION
CATEGORY 3: ARTIST/CRAFTER

Vendors Name:

Name of Business:

Address:

City: State: Zip Code:

Current Tax I.D. Number: Would you like your phone # given out?
Phone Number: Cell Phone:

E-Mail Address:

Web Site Address:

Address and detailed directions to yaworkshop

Vehicle information license, model, color, year:

Empl oyeeds names:

Please list alitemsyou intend tanake andsell during the2010 Market seasan

1. 2.
3. 4,
5. 6.
7. 8.
9. 10.

Please attach a copy of the followingMissouri Retail Sales Tax Licende€ansas City Missouri Business License,
proof of Vehicle Liability Insuranceand any otherequired vendor information for your approved category.

Vendor 6s signature on t hi s redeivedearedultytreads understtride and agreesto t he v
all provisions in the2010Vendor Handbook. No guarantee of exclusivity of padware made or impliedll new
applications must be accompanied by aon-refundable $25.00 application fee.

Signature: Date;
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VENDOR APPLICATION
CATEGORY 5: RETAIL FOOD/FOOD RELATED

Vendors Name:

Name of Business:

Address:

City: State: Zip Code:

Current Tax I.D. Number: Would you like your phone # given out?
Phone Number: Cell Phone:

E-Mail Address:

Web Site Address:

Food Manufacturer

Address of Manufacturer

Vehicle information license, model, color, year:

Empl oyeeds names:

Please list alitemsyou intend to sell during th2010 Market seasan

1. 2.
3. 4,
5. 6.
7. 8.
9. 10.

Please attach a copy of the followingMissouri Retail Sales Tax Licende€ansas City Missouri Business License,
proof of Vehicle Liability Insurance, proof of General Liability Insurance and any other required vendor information
for your approved category.

Vendor s signature on t hi s retavedecaredullytreads undeisthride and agteesto t he v
all provisions in the2010Vendor Handbook. No guarantee of exclusivity of products are made or imflliew
applications must be asmpanied by mon-refundable$25.00 application fee

Signature: Date:
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VENDOR APPLICATION
CATEGORY 6: CONCESSIONS

Vendors Name:

Name of Business:

Address:

City: State: Zip Code:

Current Tax I.D. Number: Would you like your phone # given out?
Phone Number: Cell Phone:

E-Mail Address:

Web Site Address:

Size of operation (square feet):

Please list alfood items with pricerou intend to sell during th2010 Market seasan(Attach separate sheet if
needed)

1. 2.
3. 4,
5. 6.

Prior to arriving at The City Market, food preparation must be completed at a Licensed KRigsse attach a copy
of your last inspection.

What kind of equipment will you use to produce your food items?

Do youplan to preparergy part of the food items in front of the customer? Please be specific.

Please provide a list of referendes events in whictyou haveparticipated.

Why do you feel your booth would be an asseahoCityMarket? (Attach separate sheet)

Vehicle information license, model, color, year:

Empl oyeeds names:

Please attach a copy of the followingMissouri Retail Sales Tax Licende€ansas City Missouri Business License,
proof of Vehicle Liability Insurance, proof of General Liability Insurance and any other required vendor information
for your approved category.

Vendor s signature on t hi s retavedecaredullytreads endeisthride and agteesto t he v
all provisions in the2010Vendor Handbook. No guarantee of exclusivity of products are made or imfllieegw
applications must be accompanied by a nerefundable $25.00 application fee.

Signature: Date;
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VENDOR APPLICATION
CATEGORY 7: ENTERTAINMENT

Vendors Name:

Name of Business:

Address:

City: State: Zip Code:

Would you like your phone # given out?

Phone Number: Cell Phone:

E-Mail Address:

Web Site Address:

Type of Entertainment

Please attach a copy ainy required vendor information for your approved category.

Vendor 6s signature on t hi s redevedgcaredullytready understiride and agfeestto t he v
all provisions in the2010Vendor HandbookNo guarantee of exclusivity of products are made or implied.

Signature: Date:
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VENDOR APPLICATION
CATEGORY 8: COMMUNITY YARD SALE

Vendors Name:

Address:

City: State: Zip Code:

Phone Number: Cell Phone:

E-Mail Address:

Vehicle information license, model, color, year:

List types ofold used items you plan to sell hetCity Marketyard Sale. Please be as thorough as possible:

Vendor 6s signature on t hi s redeivedpameéully ready undeisthndss and dgleesto t he v
all provisions in the2010Vendor Handbook.

Signature: Date:
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When preparing for market day considerbringing the following:
e Crushed ice or a spray water bottle to keep crops such as letiined, greensind broccoli looking fresh.
e Acooler to insure safe storagep#rishables such as fresh eggs. Include an appliance thermometer to
monitor temperature.

e Jug of drinking quality water for mistingplants dr i nki ng and for a temporary he
forget to include soap, paper towalsda container for déecting used water.

e Appropriate signs such as farm business sign, price and product signs, product price list and additional
paper and markets if a new sign is needed.

e Atentor umbrella to define your sales area and protect farm produce and promudisef elements.

e Sandbags or other weights to anchor your table, canopy, fliers, etc., in the event of wind.

e Portable displays such tables, sawhorseshelves, etcfor display ofyour produce and other products.

e Table cloths to dress up your dispkyd hide the extra inventory and other items.

e Clean undamaged containers such as wooden or wicker baskets, crates or bushel baskets.

e Fabric or plastic container liners to keep fruits and vegetables free of bruises.

e Plastic or paper bags, new and sturdy, lietter yetencourageustomers to bring reusable shopping bags
or purchase anfrom the City Market Information Boottthis will help decrease your cost.

e Cash box or apron with plenty of change and smdB.dido not leave cash boxes unattended.

e Recépt book, tabletpens calculator first- aid kit, antifatigue mats and a stool.

e Licensed scale, if you plan to sell by weight.

e Fliers about your farprecipes business cards and pictures of your farm.

Marketing Tips:

e Be energetic and happy to seeustomer! Talk to customers and develop relationships. Customers come
back because they want to do business with someone they know.

¢ Have informed workers who know about the products being sold.

o Differentiate yourself from other vendors.

e Make sureyour display is neat, clean, attractive and inviting, providing ease of movement throughout.

e Display all produce and farm product at least six inches off the ground, using sturdy equipment such as
wooden boards, inverted crates, bushel baskets, tabléiseprdispensing equipment.

e Display your products neatly and make them easityessibléo all people.

e Incline your containers so customers can see the fruits, vegetables and other farm products easily and from

a distance, while simultaneously giving guestive buyers an impression of choice and abundance.

e Post product and price signs above every display container or on a blackboard, indicating clearly and
legibly the unit price and product variety.

e Make better use of vertical display space by usinggabte fixtures that allow customers to see the products
from elbow to eye level.

e Replenish the containers as they get empty. Bring a range of different sized containers to the Market so you
can put your products into smaller containers as quantities idhmZreate eye appeal by using contrasting
colors, sizes and shapes as you display your vegetables, fruits and other products.

e Bring only your highest quality products to the Market, clean and harvested at their optimum maturity and
freshness.

e Wear ashirt, apron or hat with your farm name and log@pear neat and well groomed
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