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GENERAL INFORMATION           

Thank you for your interest in the City Market Farmersô Market. The City Market is owned by the City of Kansas City, 

Missouri and managed by Copaken, White & Blitt, LLC. Deb Connors is the Market Master who oversees operation of 

the Farmersô Market, enforcing market rules and policies, keeps records, maintains relationships with the vendors and 

community supporters, and promotes the Market. Information provided in this handbook will explain how you can 

become a vendor at the City Market. 

 

The City Market is the largest open-air market in the Midwest, and has been in operation since 1857.  With more than 

150 vendors actively participating in the Market and approximately 680,000 visitors per year, it is one of the most 

popular attractions for area residents as well as visitors to Kansas City. With the revitalization of Downtown Kansas 

City, the City Market continues to be the heart of the River Market neighborhood in this, it 153rd season.  The Market is 

conveniently located just north of Downtown Kansas City at 5th and Walnut, and is accessible to all major interstates 

and highways.    

 

The City Market  

20 East 5
th
 Street, Suite 201  

Kansas City, MO 64106 

Web Site:  www.thecitymarket.org 

 

Phone Number:  (816) 842-1271 

Fax Number:     (816) 471-6168 

Market Masterôs Extension 1104 

 

City Market Security  

Phone Number: (816) 918-4700 

 

City Market Hours of Operation 

The City Market is open seven days a week year round.  

 

City Market Farmersô Market Hours: 

 

Summer Season      Winter Season 

March ï October       November ï February     

Saturday  6:00 a.m. to 3:00 pm*   Saturday  7:00 a.m. to 3:00 p.m.* 

Sunday  8:00 a.m. to 3:00 p.m.*   Sunday  8:00 a.m. to 3:00 p.m.* 

 

*City Market special events may require early closing or relocation of vendors. 

 

 

City Market Management Office Hours: 

 

Summer Season       Winter Season 

March ï October      November ï February    

Weekdays  8:00 a.m. to 4:30 p.m.   Weekdays 8:00 a.m. to 4:30 p.m. 

Saturday  4:30 a.m. to 4:00 p.m.   Saturday  7:00 a.m. to 3:30 p.m. 

Sunday  5:30 a.m. to 4:00 p.m.   Sunday  7:00 a.m. to 3:30 p.m. 

 

Farmersô Market Review Committee 

Debra Churchill ïCity Market, Property Manager 

Deb Connors ïCity Market, Market Master  

Dana Gibson ï City Market Oversight Committee Board Member 

Claude Page ï City of Kansas City, Missouri, Planning and Development Department, Development Specialist 
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State Agency Contact Information 

Kansas City Missouri Health Department 

Food Protection 

2400 Troost Avenue, Suite 3000 

Kansas City, MO  64108 

(816) 513-6315 Fax (816) 513-6290 

 

Missouri Department of Agriculture 

Division of Animal Health 

P.O. Box 630 

Jefferson City, MO 65102-0630 

(573) 522-1242 

www.mda.mo.gov 

 

Missouri Department of Agriculture 

Weights and Measures 

P.O. Box 630 

Jefferson City, MO 65102 

(573) 751-5639 

 

Missouri Department of Health and Senior 

Services 

Regional Food Processing Inspector 

Nancy Beyer 

3717 S. Whitney 

Independence, MO 64055 

(816) 350-5441 

 

 

 

USDA 

(785) 841-5600 

http//www.usda.gov/ 

 

FDA 

(888)723-3366 

www.fda.gov 

 

Missouri State Milk Board 

(573) 751-3830 

http//www.mda.state.mo.us 

 

Fire Department 

Fire Marshalôs Office 

Century Towers 

635 Woodland Avenue, Suite 2103 

Kansas City, Missouri 64106 

(816) 784-9100 Fax (816) 784-9130 

 

Missouri Department of Revenue 

615 East 13
th
 Street 

First Floor/ Room 127 

Kansas City, MO 64108 

(816) 889-2944 

 

The City Department of Revenue 

414 E. 12
th
 Street 2

nd
 Floor 

Kansas City, MO 64108 

(816) 513-1135
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FARMERSô MARKET RULES AND REGULATIONS       

Effective January 1 through December 31, 2010 

 

1. The City Market Farmersô Market is managed by the Market Master who has authority over all Farmersô 
Market operations. 

 

2. The Farmersô Market Review Committee is a committee that monitors the Farmersô Market operation, 

approves policies, vendors and the direction of the Market, and supports the Market Master position. 

 

3. City Market special events may require relocation of space and early closing. 

 

4. No guarantee of exclusivity of products is made or implied. 

 

5. No employee of the City Market Management is allowed to accept any gratuity from vendors. 

 

6. The City Market Management, Planned Industrial Expansion Authority, City of KCMO and its employees, 

agents or officials are hereby released from any responsibility or liability for loss or damage of merchandise 

while it is being stored in this location. 

 

7. The City Market does not discriminate in public accommodations or employment on the basis of race, sex, 

religion, national origin, age, color, disability or sexual orientation. 

 

8. All vendors must comply with all City, County and State ordinances, regulations and rules together with 

state and federal laws relating to the City Market and the vendorôs business conducted in the City Market. 

No vendor shall do any act or use any language to insult the City Market Management staff, another vendor 

or shopper, or to intimidate a shopper into purchasing the product being sold.   Failure to abide by ordinance, 

laws and regulations may be basis for suspension or expulsion.   

 

9. Persons, who circulate false reports to upset, destroy or sabotage the operations of other vendors or the City 

Market shall be subject to expulsion from the City Market.  

 

10. The Market Master has the authority to deny any person the privilege of operating or selling a particular 

item at The City Market, who in his/her judgment is using methods that are detrimental to attendance at The 

City Market or contrary to The City Marketôs policies or standards.   

 

11. No person shall deface or do damage to buildings, pavement or other physical equipment of the City Market.  

Vendor shall be responsible for the repair or replacement of any property, which may be damaged by a 

vendor, operation of the vendorôs business or vendor employee.  

 

12. The Market Master shall have authority to remove from the City Market any person gambling or under the 

influence of intoxicants or disorderly conduct.  The consumption of alcoholic beverages in the City Market 

common area is strictly prohibited. 

 

13. All vendors of the Market are responsible for the actions of their employees. 

 

14.  All vendors are required to wear shirts at all times which must not contain any profanity or offensive 

images.  

 

15. Strict compliance with all designated parking and traffic regulations is required. Illegally parked or non-

operational vehicles shall be removed immediately upon request or will be towed at ownerôs expense.  

 

16. The playing of loud music in vendor stalls will not be permitted. 

 

17. Vehicles longer than twenty-two feet from bumper to bumper will not be permitted in the City Market. 

   

18. Hawking is permitted, but bullhorns or other audio equipment is prohibited. 

 

19. Display or sale of obscene, illegal or unsafe merchandise is prohibited. 

 

20. No pets are allowed in any vendor stall(s) with the exception of guide dogs.   

 

21. Periodically the Market Master and City Market Review committee will assess the number of vendors in 

each category. If it is deemed that the number of vendors has met its maximum; that category will be closed. 
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22. It is the responsibility of the vendor to warrant, refund or exchange merchandise that is deemed 

unsatisfactory.  For each complaint, a warning will be issued to the offending vendor which can result in 

suspension and expulsion from the Farmersô Market. 

 

23. No vendor shall be permitted to sell soft drinks or prepared food for consumption at the City Market, with 

exception of annual concession vendors and approved vendors with a licensed kitchen. 

 

24. Electricity is available in specific stalls and may be used by vendor for a fee of $6.00 per day in advance.  

The availability of electricity is on a first-come, first served basis. All concession vendors are required to 

provide their own generators for electrical needs. 

 

25. The use of any spark, flame or fire-producing device is prohibited in the City Market, with exception of 

approved Concession Vendors with the appropriate permits preparing food on site. The storage, sale, 

creation or production of volatile or flammable materials or hazardous waste is strictly prohibited. 

 

26. Merchandise, stock and other vendor property shall not be placed, stored, cleaned or processed in 

unoccupied stalls or common areas of the City Market. The City Market management will dispose of 

unauthorized items found in these areas, at the vendorôs expense.  

 

27. Vendors shall not allow seepage and leakage of water or fluids from their stands into the aisles, other 

vendorôs stalls, or common areas. 

 

28. The Market Master may require that all produce sorted out as culls or otherwise considered of no 

commercial value shall be placed in containers and destroyed or removed from the City Market premises.  

The disposal of such product(s) shall be the responsibility of vendor. 

 

29. No vendor shall use ñfalse pack,ò meaning the topping or facing of containers with the best products 

exposed and poor products concealed underneath. 

 

30. All signs and price tags must be legible. 

 

31. Market Master will not approve any new vendor on Saturday or Sunday.  Review of all items to be sold or 

verification of vendors farm will be by appointment only with the Market Master on Wednesday-Friday 

during regular office hours 8:00 a.m. to 4:30 p.m. 

 

32. Every vendor must keep his immediate premises clean, sanitary and orderly.  Persistent failure to carry out 

the Market Masterôs orders, in this respect, shall constitute just and sufficient cause for suspension or 

expulsion from selling at the City Market. 

 

33. No buyer or seller at The City Market shall enter into any price agreement or join any organization for the 

purpose of raising, lowering, or fixing abnormal or artificial prices of products at the City Market, or for the 

purpose of keeping products at or products off the City Market, and no person shall assist others in any way 

to accomplish this purpose.  Any vendor practicing price strategy causing Market upset and loss in prices 

and judged by the Farmersô Market Review Committee to be deliberate ñthroat cuttingò is prohibited and 

subject to expulsion. 
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FARMERSô MARKET PROCEDURES         
 

Application Requirements: 

Some individual categories have additional license required and is outlined under each specific category 

requirements. All vendors at the City Market must provide the following each year before being allowed to be 

approved and sell at the Market: 

   

New Vendor Information Form and Application  

This form is conveniently attached at the back of this handbook or can be obtained at the City Market 

Management office and must be filled out and submitted prior to being approved to sell at the Market, before 

the first day of selling each new calendar year.  All new applications must be accompanied by a $25.00 

application fee which is non-refundable Yard Sale category will be exempt from paying an application fee. 

Vendor approval and status in based on time of application and compliance with requirements.  

 

Missouri Retail Sales Tax License  
This document is required regardless of the state or county in which the vendor resides.  The license can be 

obtained at the Missouri Department of Revenue at 615 East 13th Street, 1st Floor, Room #127, Kansas City, 

MO  64108, (816) 889-2944. (www.kcmo.org) 

 

2010 Kansas City Missouri Business License  
This license is required regardless of the city in which the vendor resides. This license can be obtained at the 

City Department of Revenue, 414 E. 12th Street 2
nd

 Floor, Kansas City, MO 64108, (816) 513-1135.  

(www.kcmo.org) This is only required for non-farmer vendorôs.  

 

Vehicle Liability Insurance  

A copy, showing proof, of current vehicle liability insurance must be provided each year.  

 

Form of Payment 

 Payment of all stall fees is to be paid by check or money order to ñThe City Marketò. Unless otherwise 

stated. 

 Any Vendor writing a bad check will be charged $25 per check and no future checks will be accepted. Bad 

check fees must be paid in full prior to renting future space. 

 Annual Vendors must bring daily payments to the City Market Information Booth at the time of check-in. 

and prior to set-up; no later than 8:00 a.m. Daily Waiting List vendors must pay daily fee at time of check-

in at 6:00 a.m. T he City Market Management will not tolerate late or unpaid stall fees. 

 The Market Master will not collect stall fees from individual stalls.  

 Any late pays will be recorded and are subject to probation and/or suspension. Late pay incidents will be 

reviewed at contract time. 

 

Inclement Weather Conditions: Rain and Heat Exceptions  

If it is raining at check-in, prior to 6:00 a.m. or the forecast indicates a 95 degree day or higher, the policy is as 

follows: 

 All Annual Vendors wishing to be placed under a shed due to inclement weather conditions must contact 

the Market Master and request to be placed on that dayôs waiting list.  

 At that time, the Market Master will place you at the head of that dayôs waiting list in your approved 

category.  There is no guarantee that a stall under a shed will be available. 

 At 6:01 a.m. you will be placed according to your approved category, in an available stall under the shed if 

possible.   

 

NOTE:  The approved weather forecast will be obtained from the MSNBC Weather Channel only. 
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Loading and Unloading of Vehicles 

 

 DO NOT DRIVE INSIDE THE MARKET UNTIL A STALL IS ASSIGNED TO YOU. 

 Approved vendors without an Annual Stall Contract are not allowed to occupy any area inside the Market 

until they have paid and received a stall assignment for that day.   

 Daily waiting list vendors are to park in the exterior parking lots of the City Market until they have paid 

and received a stall assignment.   

 A copy of the vendors paid ñDaily Stall Receiptò must be presented to the 5
th
 Street entrance security guard 

before the vendor will be allowed to enter the City Market.  

 If a vendorôs assigned space does not include a parking spot, then vendor is allowed to unload inside the 

Market, then immediately upon unloading move his/her vehicle to a City Market parking lot for the 

remainder of the day.  

 At no time should vehicles be parked in the fire lane, on the curb, brick area, block any drive lane, entrance 

or exit in the City Market.  Vendors parking in these areas are subject to a probationary warning and/or 

suspension. All employees of weekend vendors should park in one of the exterior parking lots, not in empty 

stall spaces or behind vendorsô vehicles. Vehicles that are illegally parked will be towed at the vendorôs 

expense. 

 

Market Square Traffic and Pick-up 

 

 Saturday - All vendors must be inside the Market Square no later than 7:30 a.m.  No vehicle will be 

allowed to drive into the Market Square between 7:30 a.m. ï 3:00 p.m.  

 Sunday - All vendors must be inside the Market Square no later than 9:00 a.m.  No vehicle will be allowed 

to drive into the Market Square between 9:00 a.m. ï 2:00 p.m. 

 Vendors selling large quantities of product to customers must arrange with the customer to have products 

picked up prior to 7:30 a.m. on Saturday and 9:00 a.m. on Sunday. If this is not possible, vendors may 

assist their customers to allow pick-up in designated pick-up zones located in the 5th Street entrance or the 

3
rd
 Street exit.  Or, vendors may have customers pick up large quantities after 3:00 p.m. Saturday or 2:00 

p.m. on Sunday. 

 Artist Crafter, Retail Food/Food Related and Concession vendors with stalls on the brick area/east side of 

the Market will not be allowed to enter after 6:30 a.m. or exit before 2:30 p.m. The decision to alter this 

time frame will be made by the Market Master and will be due to extreme heat or rain only. 

 

Vendor Set-up  

 

 THE MARKET DOES NOT PROVIDE ANY SET-UP EQUIPMENT OR SUPPLIES. 

 A vendor is required to keep all vehicles, contents, products and by-products in the boundaries of his/her 

assigned stall at all times, no matter how many empty stalls are located throughout the Market.   

 Nothing can encroach upon any aisle space, common areas, fire lanes, or neighboring spaces.   

 A vendor is to keep all spare stock, packing materials, cardboard boxes, and bags in an orderly fashion at 

all times. A vendor must display all produce or other food related products on safe well-constructed, well-

maintained and clean table(s). 

 Prices must be posted. 

 Produce or other food related items must be displayed or stored at least 6ò above the ground per the Kansas 

City Missouri Health Department. 

 

Tear Down and Clean Up 

 

 LEAVE YOUR STALL AS YOU FOUND IT: EMPTY, PICKED UP and SWEPT CLEAN 

 Any and all of vendorôs merchandise, valuables, vehicles, trailers, tables, chairs, equipment, signage, 

decoration, display equipment and trash must be removed by the designated closing time for that particular 

Market day.  

 Any items not removed by designated closing time will become the property of the City Market 

management and a cleanup fee of $50.00 per occurrence will be charged to the vendor, to be paid prior to 

vendor renting future space.  

 Vendors may use the City Market trash compactors for trash disposal only on days when stall fees are paid.  

If the City Market compactors are non-functional, vendors must take trash away from property.  Dumping 

trash on the ground or overfilling compactors will result in a fine of $50.00, to be paid prior to vendor 

renting future space.  An illegal dumping violation is subject to suspension and/or probation from the City 

Market.   

 All blue trashcans and rolling trash carts are to be used by customers only.  Any vendor found using trash 

facilities for customers will be charged a $25.00 fee for each occurrence to be paid prior to vendor renting 

future space.  
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Probation: 

 

 Any violation of the Rules and Regulations previously stated can result in probation and is based on 

recommendation by the Market Master to the Farmersô Market Review Committee for approval. 

 Probation is a disciplinary action elected by management as an alternative, or as a prior measure, to a 

vendorôs suspension or expulsion from selling privileges at the City Market.   

 A vendor who has been suspended or expelled may not return to the Market during the period of his/her 

suspension or expulsion as an employee or associate of another vendor.   

 Probation is ended either 1) upon violation of probation terms, in which case the vendor is expelled from 

the Market and/or has his/her selling privileges are revoked, or 2) the length of the probation period has 

been reached without violation of the terms of the probation.  

  

Suspension/Expulsion: 

 

 Any violation of the Rules and Regulations previously stated can result in suspension or expulsion from the 

City Market and is based on recommendation by the Market Master to the Farmersô Market Review 

Committee for approval. 
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VENDOR STALL RENTAL PROCEDURES         

Annual Vendor Stalls, daily stalls, and waiting list positions are assigned and maintained according to City Market 

vendor categories.     

 A vendor is anyone renting stall space on a market day.  If a vendor chooses to sell in more than one 

category within your designated stall, the vendor will be charged the higher rate. Upon review of vendorôs 

activities, Market Master may move vendor to a different category.   

 No vendor shall have the right to assign, sublet or sell his or her reserved stall to another person or firm 

under any circumstances. 

 Annual Stall Contracts reviewed are subject to the following criteria: 

1. Freshness of Product 

2. Display 

3. Signage 

4. Compliance of Rules and Regulations 

5. Variety /Uniqueness of Product 

6. Attendance /Number of Weekends for both Saturday and Sunday 

 

Annual Contract Vendor  

Annual Contract Vendor refers to vendors who have signed an Annual Stall Contract prior to the annual deadline 

and/or before all stalls are filled for the season. Annual Contract Vendors may secure a maximum of four stalls. 

Additional stalls requested will be assigned as spaces are available and at the higher daily fee, regardless of 

category.  The annual contract fee does not include the daily stall rent.  An annual vendor must sell at the City 

Market at least 18 times.  

 

Each vendor with an Annual Stall Contract must call or check-in with the City Market Management office prior to 

the check-in deadline times below. If the vendor has not checked in prior to the time deadline, the vendor may 

forfeit his/her stall. 

Saturday   6:01 a.m. March - October 

 Sunday    8:01 a.m. March - October 

 

The City Market reserves the right to utilize space reserved on an annual contract up to four weekends per calendar 

year to accommodate major events or promotions.  When events or promotions allow for vendor opportunities, 

vendors with an annual contract would be offered the option to participate and would be required to pay the 

established event stall fees. 

 

Waiting List Vendors 

 Wailing List Vendors refer to approved vendors that applied for an annual stall contract but did not meet the 

deadline or all stalls were already filled. These vendors are not charged the annual contract fee as they do not have 

assigned locations, in turn will be required to pay a higher daily stall fee. 

 

Vendors requesting to be a Waiting List Vendor for the 2010 season must complete a Vendor Application Form and 

have all required licenses. The Market Master must verify that the vendor does indeed grow all or a portion of 

produce he/she intends to sell. The Market Master must verify that all Art/Craft items are made by the vendor.   

 

Waiting List Vendors may be placed on the Weekend Waiting List by phone or e-mail no more than one day prior to 

the day he/she would like to be placed. Call the City Market Management office, at (816) 842-1271 and ask to speak 

to the Market Master or for ext. 1104 to leave a message or e-mail dconnors@cwbkc.com.  In order to properly 

document the request, the vendorôs message should include the following information; vendorôs name, approved 

category, phone number, which day you would like a stall, how many stalls and do you need electricity if available.  

A vendor who sells on both Saturday and Sunday has priority placement for stalls. 
 

The City Market Vendor categories are prioritized 

as follows: 
1. FARMER 100% GROWER 

2. FARMER WITH LOCALLY GROWN 

SUPPLEMENT 

3. ARTIST/CRAFTER 

 

4. RETAIL FOOD AND FOOD RELATED 

5. CONCESSION 

6. ENTERTAINMENT

A vendorôs position on the Weekend Waiting List is based on category priority, space availability and time in which 

the vendor requested to be placed on the waiting list.   

 

The Market Master begins calling Waiting List Vendors in the Farmer 100% category at 6:01 a.m. on Saturday (in 

season) and 8:01 a.m. on Sunday (in season).  The Market Master will continue calling names by category priority.  

Any vendor not responding at the time his/her name is called will be placed at the bottom of that categoryôs waiting 

list.  
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DAILY STALL FEES & LOCATION         

 
Contract term effective January 1

st
 through December 31, 2010 

 

All annual contract and daily stall fees are established by the Farmers Market Review Committee and are subject to 

change annually. Annual stall contract fees and daily stall fees are nonrefundable. Vendors wishing to rent 

additional stalls will be charged the waiting list daily fee. 

 

Saturday Market Fees  Annual Contract Vendor   Waiting List Vendor  

 

    Annual Fee Daily Fee   Daily Fee 

Farmer 100%   $225  $21    $38 

Farmer w/ Local Supplement $235  $23    $40 

Artist/Crafter   $250  $27    $50    

Retail Food/Food Related  $300  $35    $65 

Concessions   $500  $55    N/A 

Entertainment   See category 8 ï Entertainment 

Electricity $6.00 per day  

 

 

Sunday Market Fees  Annual Contract Vendor   Waiting List Vendor  

 

    Annual Fee Daily Fee   Daily Fee 

Farmer 100%   $100  $12    $22 

Farmer w/ Local Supplement $110  $14    $25 

Artist/Crafter   $125  $15    $27  

Retail Food/Food Related  $150  $17    $30 

Concessions/Sunday Only  $300  $25    N/A 

Entertainment   See category 8ï Entertainment 

Community Yard Sale         $15 

Electricity $6.00 per day  

 

 

Weekday Fees 

 

$5.00 per stall for all Farmerô Market categories. Concession vendors are permitted on Saturday and Sunday only. 

$15.00 per stall for all Community Yard Sale Vendors, Friday and Sunday only 

 

Farmersô Market Saturday Location Placement 

Category        Location 

Farmer 100%      Covered Farmer Sheds 1-2-3 

Farmer w/ Local Supplement    Covered Farmer Sheds 1-2-3  

Artist/Crafter      Brick Area East Side of Market if Available  

Retail Food/Food Related     Brick Area East Side of Market if Available 

Concessions      City Market Food Court N/E Corner 

Entertainment      As Assigned      

 

Farmers Market Sunday & Weekday Placement 

Sunday and weekday placement varies depending on number of vendors and events. 

 Community Yard Sale located at the north east corner of the Market Square. 
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KANSAS CITY MISSOURI  

HEALTH DEPARTMENT  

Food Sales at Farmers Markets 
 

The Kansas City Missouri Health Department regulates retail sales of food products.  The objective is to assure that 

all foods offered for sale are safe and wholesome.   

 

Kansas City Food Code Ordinance restricts the sampling or selling of potentially hazardous foods (PHFôs) to protect 

the public from food borne disease.  Potentially hazardous foods are foods that consist in whole or in part of milk or 

milk products, eggs, meat, poultry or fish.  Examples would include cream or meringue pies, hamburgers, hot dogs, 

burritos, egg rolls, jerky, summer sausage and similar products. 

 

Only vendors that have valid Health Department permits and are in compliance with all applicable 

regulations may sale or sample potentially hazardous foods. 

 

 The sale of fresh meat or meat products, fresh seafood and poultry are strictly prohibited and not allowed 

on City Market property.   

 Sales of packaged frozen meats are allowed if from an inspected source, labeled properly and maintained 

frozen. 

 Eggs may be sold if maintained at 41Degrees F. Egg producers must obtain an egg license from the 

Missouri Department of Agriculture at (573) 751-2495. Only eggs of the quality standard designated Grade 

ñAAò, Grade ñAò, Grade ñBò or Grade ñCò shall be sold to any consumer by any person.  ñNo Fertile 

Eggsò 

 The sale of un-pasteurized milk or milk products is not allowed. 

 

Guidelines for vendor sales of processed non-potentially hazardous foods and baked goods 

 All  packaged products must be from an approved source.  An ñapproved sourceò is any place, which has 

been inspected and approved by the regulatory authority with current documentation from the authority of 

compliance. 

 Packaged products must be labeled with the common name of the product, and the name and address of the 

producer. 

 Cookies, breads, cakes, cinnamon rolls and fruit pies must be prepared and packaged in an inspected 

facility. 

 Home canned products must be processed in an inspected facility. 

 Homegrown produce may be sold, provided any pesticide use complies with label directions. 

 Sales of uncut fresh fruits and vegetables do not require a Health Permit. 

 All foods while on sale or display are required to be effectively protected from contamination. 

Sampling 

Preparation and distribution of food samples from agricultural products is allowed provided that the following 
sanitary conditions exist: 

 Samples shall be kept in approved, clean covered containers. 

 All food samples shall be distributed by the producer in a sanitary manner. 

 No bare hand contact with ready to eat food. 

 Food intended for sampling shall be washed of any soil or other material by potable water in order that it is 

wholesome and safe for consumption. 

 Immediate access to hand washing facilities is required. 

 Potentially hazardous food samples shall be maintained at or below 41°F. All other food samples shall be 

disposed of within two hours after cutting. 

 Utensils and cutting surfaces shall be smooth, non-absorbent, and easily cleanable or disposable.  

 

Bulk Foods 
Foods sold in bulk, like coffee beans, dried beans, lentils, granola, whole grains, dried fruit, pasta, etc., may be sold in 
bulk without a health permit if immediate access to hand washing is available; if foods are self-serve, utensils must 
be available for public use. 
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Food Handler's Card 

Vendors preparing food, cutting food or selling unwrapped foods, will need Food Handler's Cards. This card is needed 

whether or not the vendor needs a Health Permit for their booth. 

 

All vendors must use safe food handling practices. If at any time, the Kansas City Health Department determines 

that a vendor is not handling food in a safe and sanitary way, the Health Department may cease operations on the 

vendor, regardless of whether or not the vendor has a Health Permit 

 

Please contact the food protection program of the Kansas City Missouri Health Department at (816) 513-6315, 

Monday through Friday, between 8:00 a.m. and 4:30 p.m. for information on obtaining permits.  The Kansas City 

Missouri Health Department is located at 2400 Troost, Kansas City, MO 64108. 
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CATEGORY 1:  FARMERS 100% GROWER        

 

Farmer 100% Grower (Includes Greenhouses) 

A vendor in the farmer 100% grower category is described as someone who is responsible for both planting and 

harvesting the produce regardless whether or not they own the property.  The grower shall sell only agricultural, 

horticultural, or food items that they themselves have grown, produced or processed.  The agricultural product is to 

be grown on family held land.  ñFamily-held land may be interpreted as land which is owned, rented, leased or share 

cropped by a member of the stall holderôs immediate family, including parents, children or siblings.ò The Market 

Master is required to conduct on-site inspections of vendorôs property to verify that the vendor is indeed farming 

their land, which must be located within a 500 mile radius of the City Market. 
 

From May 15th through September 30
th
 no supplemented produce will be allowed.  During this time you can only 

sell what comes from your farm.  
 

From October 1
st
 through May 14th a vendor in the farmer 100% grower category may supplement his or her own 

crop.  During this time supplement produce sold may be no more than 50% of the vendors daily display.   

Supplement produce may be purchased from local growers, wholesale proprietors or local auctions. 
 

Produce offered for sale in any Farmer Category must be free from all harmful pesticide residue and any 

applications must have been made according to manufacturerôs directions.  All food items must be free from insects 

and spoilage.  It is the vendorôs responsibility to know and to be in compliance with Kansas City Missouri Health 

Department and Missouri Department of Agriculture Weights and Measures requirements on all items that the 

vendor is selling at the City Market. If a scale is being used at the Market it must meet the Missouri Department of 

Agriculture, Weights and Measures Division standards for calibration and be a legal for trade type device. Scales 

must be inspected and certified each year. 

Products allowed but not limited to: 

 Vegetables and fruits 

 Flowers fresh and dried from your fresh flowers 

 Herbs fresh and dried 

 Eggs must be kept in a cooler at 41 degrees or below.  Vendor must have a current Retailerôs License on 

file. 

 Honey, grains and nuts. 

 Birdseed you grow including sunflower seeds 

 Cheese products processed on your farm in a facility which meets all Missouri State Milk Board and 

Kansas City Missouri Health Department regulations. 

 Meat from livestock you raise.  Must be processed by a USDA processor or a state inspected processor and 

must display proof of USDA or State inspection product label.  The sale of meat processed at a Custom 

Facility, is prohibited. All items must be kept at an appropriate temperature. Vendor must comply with all 

Kansas City Missouri Health Department regulations (816)513-6196 and Department of Agriculture 

Weights and Measures (573)751-4278 regulations and be registered with the Missouri Meat and Poultry 

Inspection Program through the Department of Agriculture. 

 Fish bred on your farm and sold while still alive at the Market. 

 Bedding plants, house plants, seedlings and saplings that you grow. 

 Ornamentals, such as gourds, ornamental corn, dried grasses and mini pumpkins. 

 Handmade craft items, which are made by the vendor, must contain items grown on your farm. 
 

Products not allowed in this category include: 

 Products you buy from your friend, neighbor, local co-op or wholesaler. 

 Products you purchase from another vendor to resell. 

 Shipped in strawberries. 
 

Market Master must approve all handcrafted items prior to sale at the City Market.  Artist/Crafter items sold in this 

category must contain farm harvested materials grown on vendorôs farm. Vendor renting that stall must handcraft all 

items.  Vendor selling other handcrafted items, that do not contain materials grown on vendorôs farm, will be 

charged the higher Artist/Crafter rate and be relocated outside the farmer pavilions. No guarantee of exclusivity of 

products is made or implied. 
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Morel Mushrooms 

The sale of Morels will only be allowed during the months of April, May and June by contracted vendors. Length of 

season may vary due to less than ideal weather conditions. All vendors in this category must have a letter from a 

mycology expert stating that the vendor is qualified to safely identify edible species of wild mushrooms or have 

mushrooms inspected by a trained mushroom expert at the market prior to displaying mushrooms.  Prior to 

displaying mushrooms, all vendors must have a City Market provided sign posted in plain sight stating that 

mushrooms have been inspected. 
 

Farmer Organic 
You must be certified organic by a recognized agency to advertise organic produce and must display your 

certificate.  All other requirements are the same as Farmer 100% Grower/Includes Greenhouse. Any fines incurred 

by state agencies will be the sole responsibility of the vendor. 
 

Farmer Homemade Baked Goods/Processed Food 

Vendors selling homemade food products manufactured and packaged prior to market day.  Food products must be 

manufactured completely by the vendor. All prepared foods must be prepared, packaged, properly labeled and stored 

in a health department inspected and approved facility, also called a state inspected kitchen.  Vendors must provide a 

current health inspection and a copy of the license to the Market Master for the vendor file prior to receiving a stall. 
 

All products must meet Kansas City Missouri Health Department regulations (816)513-6196, the Missouri 

Department of Weights and Measures regulations (573)751-5639) and the Missouri Department of Health and 

Senior Services regulations (816) 350-5441. It is the vendorôs responsibility to know and be in compliance with 

Health Department regulations on all items which are sold at the City Market. 
 

Products Allowed:  

 Baked Goods     

 Jams and jellies ï water processed only, no paraffin-topped  

 Salsa, relishes and wine vinegars -water processed only 

 Dry mixes and Bulk spices 

 Meat processed in a USDA or state inspected facility. 
 

Required label information on ready to eat products per Kansas City Missouri Health Department 

Guidelines: 

 Common/usual name of product. 

 Name and address of the manufacturer or packer. 

 The quantity of contents in terms of weight, measure or count. 

 Individually wrapped. 

 List of all ingredients from the most predominant to the least. 
 

General Liability Insurance 

Proof of General Liability Insurance of at least $1,000,000.00 is required. You must include the following entities as 

ñadditional insuredò to your general policy coverage to do business on City Market property.  
 

1. The Planned Industrial Expansion Authority d/b/a The City Market 

20 East 5
th
 Street, Suite 201, Kansas City, Mo 64106 

2. The City of Kansas City Missouri 

City Hall, 414 East 12
th
 Street, Kansas City, MO 64106 

3. Copaken, White and Blitt, LLC 

1100 Walnut, Suite 2000, Kansas City, MO 64106 

4. The City Market 

20 East 5
th
 Street, Suite 201, Kansas City, Missouri 64106 

Farmer Livestock 
Poultry, ducks, rabbits and goats are the only livestock allowed for sale at the City Market.  The City Market does 

not allow the sale of pets.  Between May 15
th
 and September 30

th
, the sale of livestock will only be permitted from 

4:30 a.m. to 8:30 a.m.  There will be no exceptions.  October 1
st
 through May 14

th
, livestock may be sold as long as 

all sales are made in the assigned spaces and all rules are followed. 
 

Due to the limited number of spaces, which are appropriate for the selling of animals, vendors in this category must 

obtain an Annual Vendor Contract before selling privileges are granted and Market Master must check the vendorôs 

farm to verify that all livestock is being raised and maintained by vendor.  The Kansas City Missouri Animal 

Control Division (816)513-9800 requires that all approved vendors in this category must acquire a permit to operate 

an Animal Display Establishment prior to selling livestock at the City Market.  A current copy of this permit must be 

provided to the Market Master for the vendor file prior to receiving a stall. Vendors must also comply with all state 

regulations regarding the transportation of livestock entering Missouri.  
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CATEGORY 2:  FARMERS w/LOCAL GROWN SUPPLEMENT      

(Supplement with 500 Mile Radius) 

A vendor in the Farmer with Locally Grown Supplement category is described as a grower who, in addition to 

his/her crop, sells produce or plants bought from another local grower. Not more than 50% of the vendorôs daily 

display can contain produce grown by other growers to enhance market diversity and to allow for cooperation 

among neighboring farms and small producers.  Local grower is defined as naturally grown in the Midwestern states 

of Missouri, Kansas, Nebraska, Iowa, Illinois, Arkansas and Oklahoma and harvested within a 500-mile radius of 

the City Market.  Market Master reserves the right to request receipts for all locally grown supplements.  In addition, 

vendor may also purchase local Missouri produce at the North Missouri Produce Auction in Jamesport, Missouri or 

the Central Missouri Produce Auction in Versailles, Missouri as long as all purchased produce is harvested within a 

500- mile radius of the City Market.  Receipts must be provided for all locally grown supplements upon Market 

Masterôs request.  A vendor in this category agrees to only sell locally grown produce May 15
th
 through September 

30
th
. Grower must be willing to allow periodic on-site visits to his/her farm and submit signed receipts from local 

growers in order to verify this category.  Market Master has the right to terminate daily contract immediately upon 

violation of such agreement. 

  

From October 1st through May 14
th
 a vendor in the Farmer with Locally Grown Supplement category may 

supplement his/her own crop.  During this time, supplement produce sold may be no more than 50% of the vendors 

daily display.  Supplement produce may be purchased from local growers, wholesale proprietors or local auctions. 

  

Market Master must approve all handcrafted items prior to sale at the City Market.  Artist/Crafter items sold in this 

category must contain farm harvested materials grown on vendorsô farm. Vendor renting that stall must handcraft all 

items.  Vendor selling other handcrafted items, that do not contain materials grown on vendorôs farm, will be 

charged the higher Artist/Crafter rate. 

 

Produce offered for sale in any Farmer Category must be free from all harmful pesticide residue and any 

applications must have been made according to manufacturerôs directions.  All food items must be free from insects 

and spoilage. It is the vendorôs responsibility to know and to be in compliance with Kansas City Missouri Health 

Department (816) 513-6315 and Missouri Department of Agriculture Weights and Measures (573) 751-5639 

requirements on all items that the vendor is selling at the City Market. 

 

 

CATEGORY 3:  ARTIST/CRAFTER          

 

Artist/Crafter Must Be the Seller.  Market Master must approve all items prior to sale. Approval will be made on 

the basis of quality, originality and space availability.  Artist/ Crafter must demonstrate the making of all items to be 

approved for sale either at the Market office or the Market Master can schedule a workshop visit. All merchandise 

displayed and sold must be in good taste and appropriate for an open-air community market. To be approved to sell 

in the Artist/Crafter category, the vendor must first meet the following qualifications: 

 

 Artist/Crafter must be the approved vendor and present on market days as the seller. 

 The handcrafted component must dominate the commercial component.  The commercial component must 

be transformed in a way that makes the work original and unique. 

 Handmade clothing should list fabric content and care instructions. 

 Handmade jewelry should list all metals used in the creation of the product. 

 

Items not allowed for sale in this category: 

 Anything you did not make or alter yourself. 

 Anything you are selling on consignment or have purchased wholesale. 

 Anything commercially produced, assembled from commercial parts, plans and kits.  

 No new jewelry, soap,   or candle vendors will be accepted at this time, these categories are closed. 

Additional categories may be closed at any time at the discretion of the City Market Review 

Committee. 

   

Artist Crafter vendors with stalls on the brick area/east side of the Market will not be allowed to enter after 6:30 a.m. 

or exit before 2:30 p.m. The decision to alter this time frame will be made by the Market Master and will be due to 

extreme heat or rain only. 
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CATEGORY 4:  ARTIST/CRAFTER COMMERCIAL  - CLOSED CATEGORY    

 

Due to changes in the direction of the Farmersô Market, this category was closed, effective 2004 and will not be re-

opened. Fees for existing vendors in this category are as follows: 

 

Saturday - Annual Vendor Contract fee $285.00, daily contract fee $33.00 Sunday ï Annual Vendor Contract fee 

$135.00, daily contract fee $16.00 

 

 

CATEGORY 5:  RETAIL FOOD & FOOD RELATED        

 

Retail Food and Food Related products are defined as products that are manufactured by someone else in a 

commercial plant or licensed facility not located in your home or on your farm.   All products sold at the City 

Market must be in compliance with the Kansas City Missouri Health Department.  The Kansas City Health 

Department can be reached at (816) 513-6315.   

 

Requirements: 

 Food Products Not Manufactured By Vendor 

 All prepared food must be prepared in a licensed facility. 

 Vendor is responsible for providing a copy of the license and the most current health inspection to the 

Market Master for the vendor file. 

 All vendors must display a copy of their license. 

 Perishable food items must be maintained at the appropriate temperatures required by the Kansas City 

Missouri Health Department (816) 513-6315. 

 All food related items must be displayed or stored at least 6 inches above the ground. 

 All food labels must meet with the Kansas City Missouri Health Department and Missouri Department 

Weights and Measure requirements. 

 Proof of General Liability Insurance of at least $1,000,000.00. You must include the following entities as 

ñadditional insuredò to your general policy coverage to do business on City Market property.  

 

1. The Planned Industrial Expansion Authority d/b/a The City Market 

20 East 5
th
 Street, Suite 201, Kansas City, Mo 64106 

2. The City of Kansas City Missouri 

City Hall, 414 East 12
th
 Street, Kansas City, MO 64106 

3. Copaken, White and Blitt, LLC 

 1100 Walnut, Suite 2000, Kansas City, MO 64106 

4. The City Market 

20 East 5
th
 Street, Suite 201, Kansas City, Missouri 64106 

  

The Farmersô Market Review Committee reserves the right to allow or disallow the sale of any Retail Food and 

Food Related item.  
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CATEGORY 6:  CONCESSIONS          

The Farmersô Market Review Committee reviews all applications and selects concession vendors based on 

uniqueness, taste, quality, presentation, value for price and being an asset to the City Market. Concession vendors 

whose product would directly compete with current City Market tenants will not be considered.  

Concession vendors must provide the following: 

 Completed Concession Vendor Application Form  

 References from at least two other events you have been a vendor. 

 Vendors must submit a color photograph of their booth or cart, photos of your concession items exactly as 

they will be served to the customer.  

 Missouri Retail Sales License 

 Current Kansas City Missouri Business License 

 Current Kansas City Missouri Temporary Food Permit 

 Successfully completed Health Department Food Safety Training Class  

 Vendor must provide proof of a Licensed Kitchen for any food preparation done off site. 

 Proof of General Liability Insurance of at least $1,000,000.00. You must include the following entities as 

ñadditional insuredò to your general policy coverage to do business on City Market property.  

 

1. The Planned Industrial Expansion Authority d/b/a The City Market 

20 East 5
th
 Street, Suite 201, Kansas City, Mo 64106 

2. The City of Kansas City Missouri 

City Hall, 414 East 12
th
 Street, Kansas City, MO 64106 

3. Copaken, White and Blitt, LLC 

 1100 Walnut, Suite 2000, Kansas City, MO 64106 

4. The City Market 

20 East 5
th
 Street, Suite 201, Kansas City, Missouri 64106 

 

Annual Agreement 

Each vendor chosen to receive an Annual Vendor Contract will be allowed to sell at the City Market for a full 

calendar year on Saturdayôs, Sundayôs and certain special events.  Each vendor is required to operate a minimum of 

18 times per year to be considered for the following season.   
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

Vendor Spaces 

Spaces designated for concession vendors are a maximum of 25ô x 25`.  Vendors must provide their own concession 

trailer, equipment, generators and any other equipment required by the Kansas City Missouri Health Department. 

All extension cords must be covered and secure to prevent tripping hazards. 
 

Set-up and clean-up 

All Concession vendors must be in their contracted space no later than 6:30 a.m. and will not be allowed to exit the 

Market before 2:30 p.m. Concession vendors arriving after 6:30 a.m. will not be permitted to set-up. Vendors are 

responsible for protecting their neighbors, adjacent buildings, and the grounds from any oil, smoke or food particles 

produced within their stall.  Concession stalls are to be left in a clean condition free from trash and any grease stains.  

Failure to do so will result in a clean-up fee of $50.00 per occurrence charged to the vendor, to be paid prior to 

vendor renting future space. 

 

CATEGORY 7:  ENTERTAINMENT          
 

The Entertainment category includes magicians, clowns, musicians, mimes, children storytellers, stilt walkers, 

jugglers and vendors making balloon animals, dancers and theater performers. Entertainment must be appropriate 

for a family oriented open-air market. Each entertainer must check in at the City Market Information Booth on 

weekends prior to set-up. Entertainment spaces are limited and outlined daily by the Market Master.   
 

 Each entertainer must submit a completed Vendor Application Form  

 Auditions are required before an entertainer will be allowed to perform on City Market property. 

 Speakers or any other amplification equipment for entertainers are not permitted inside the Market square 

without written permission from the Market Master.  

 Jugglers are not permitted to use any sharp objects or flames in their act.  

 Approved entertainers may work for tips only, with no space charge. 

 Approved entertainer promoting the sale of their CDôs, will be charged $50 per space, per day and must 

follow all requirements listed under Category 3: Artist/Crafter.  
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CATEGORY  8: COMMUNITY YARD SALE  
  
Used Items Only ï The intent of this category is to provide an opportunity for a type of community garage 

sale.  

 

 The Yard Sale is held on  Fridayôs and Sundayôs only 

 Vendors who have not filled out a Community Yard Sale application will not be allowed to sell. 

 .All vendors must call in advance to reserve a space prior to the day they wish to sell.  Please contact Deb 

Connors, Market Master at (816) 842-1271 ext 1104  

 Vendors not calling in must wait until 9:00 a.m. or until all reserved spaces have been filled. 

 Check-in 6:00 a.m. to 8:30 a.m.  

 No vendor will be permitted to unload before a daily stall has been assigned by the Market Master. 

 No vendor will be allowed to enter the market after 8:30 a.m. 

 Friday hours are 10:00 a.m. to 2:00 p.m. and Sunday hours are 9:00 a.m. to 3:00 p.m. All yard sale vendors 

must be off the property no later than 4:00 p.m. 

 Each 10ô X 10ô space is $15.00 each; limit two spaces per vendor, which must be paid in cash prior to 

setting up. Daily fees are not refundable. 

 Any vendor selling items which are not permitted will be asked to remove items. If vendor continues to sell 

unapproved items they will no longer be permitted to participate in the Community Yard Sale. 

 Any purchasing transaction by a vendor must be done off Market property. 

 Vendors are not allowed to buy gold or silver from customers. 

 No vehicles will be allowed in the Yard Sale area for loading before 2:00 p.m., this is a Market policy to 

protect City Market customers. If you wish to leave before 2:00 p.m. you will be required to carry your 

items to the Market exit to load your vehicle. 

 Vendors are not allowed to use City Market blue trash barrels to discard boxes, unwanted or unsold 

items. Vendors leaving trash at the Market will no longer be allowed to participate in the Community 

Yard Sale. 

 

Items not permitted for sale, include but are not limited to: 

  New merchandise, overstocks and brand knock-offs 

 Cloths that have not been previously worn. 

 Gold or silver jewelry 

 Knives, guns, bow and arrows, axes, pocket knives or weapons of any kind. 

 Display or sale of obscene, illegal or unsafe merchandise 

 Beverages, prepared food or fresh produce. 

 Potted plants. 

 Handmade craft items 

 Cosmetics or perfumes  

 Cleaning supplies. 

 Hygiene products. 

 Items not appropriate in an open-air family market. 

 

All unsold items and trash must be removed from City Market property. 

 

The City Market does not permit or condone the sale, offer to sell or display of products or services which 

unlawfully infringe upon the trademark, trade name, service mark, copyright, patent, franchise, permit or license of 

another.  Violation of this provision may be subject to prosecution to the full extent of the law. 
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VENDOR APPLICATION  

CATEGORY 1:  FARMER 100% GROWER  
 

Vendors Name:              

 

Farm Name:               

 

Address:               

 

City:         State:       Zip Code:      County:      

 

Extension Office:         Phone Number:       

 

Farm Service Agent:         Phone Number:      

 

Current Tax I.D. Number:         Would you like your phone # given out?   

   

Phone Number:           Cell Phone:        

 

E-Mail Address:              

  

Web Site Address:              

 

Type of Business and Growing Practice (mark all that apply) 

 

Farm/Ranch   Dairy  Bakery  Prepared Food   Greenhouse   

  

Organic  Certified Organic   Conventional  CSA  Other  

   

Address and detailed directions to your farm:          

 

              

 

              

 

Vehicle information - license, model, color, year:           

 

Employeeôs names:             

 

Please list all produce you intend to sell during the 2010 Market season and approximate months. This should only 

be produce you grow on your farm. 

 

1.        2.        

 

3.        4.        

 

5.        6.        

 

7.        8.        

 

9.         10.        

 

Please attach a copy of the following:  Missouri Retail Sales Tax License, proof of Vehicle Liability Insurance, 

and any other required vendor information for your approved category. 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.  No guarantee of exclusivity of products are made or implied. All new 

applications must be accompanied by a non-refundable $25.00 application fee. 

 

Signature:           Date:     

        

        

 

 

       19 
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VENDOR APPLICATION  

CATEGORY 2:  FARMER w/LOCAL GROWN SUPPLIMENT  
 

 

Vendors Name:              

 

Farm Name:               

 

Address:               

 

City:         State:       Zip Code:      County:      

 

Extension Office:         Phone Number:       

 

Farm Service Agent:         Phone Number:      

 

Current Tax I.D. Number:         Would you like your phone # given out?   

   

Phone Number:           Cell Phone:        

 

E-Mail Address:              

  

Web Site Address:              

 

Type of Business and Growing Practice (mark all that apply) 

 

Farm/Ranch   Dairy  Bakery  Prepared Food   Greenhouse    

Organic  Certified Organic   Conventional  CSA  Other  

   

Address and detailed directions to your farm:          

 

              

 

              

 

              

 

Vehicle information - license, model, color, year:           

 

Employeeôs names:             

 

              

 

Please list all produce you intend to sell during the 2010 Market season and approximate month. This should only be 

produce you grow on your farm. 

 

1.        2.        

 

3.        4.        

 

5.        6.        

 

7.        8.        

 

9.         10.        

 

 

Continued on next page 
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Locally Grown Supplement Information  

Please list items you will be supplementing, name address and phone number of where you will be purchasing your 

locally grown supplements, which must be grown within a 500 mile radius of the Market. 

 

1.               

 

                 

 

              

 

2.               

 

              

 

              

 

3.               

 

                 

 

              

 

4.               

 

                 

 

              

 

5.               

 

                 

 

              

 

 

 

Please attach a copy of the following:  Missouri Retail Sales Tax License, proof of Vehicle Liability Insurance and 

any other required vendor information for your approved category. 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.  No guarantee of exclusivity of products are made or implied. All new 

applications must be accompanied by a non-refundable $25.00 application fee. 

 

 

Signature:           Date:     
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VENDOR APPLICATION  

CATEGORY 3:  ARTIST/CRAFTER  
 

 

Vendors Name:              

 

Name of Business:              

 

Address:               

 

City:           State:        Zip Code:        

 

Current Tax I.D. Number:         Would you like your phone # given out?   

   

Phone Number:           Cell Phone:        

 

E-Mail Address:              

  

Web Site Address:             

   

Address and detailed directions to your workshop:          

 

              

 

              

 

              

 

              

 

Vehicle information - license, model, color, year:           

 

Employeeôs names:             

 

              

 

Please list all items you intend to make and sell during the 2010 Market season.  

 

1.        2.        

 

3.        4.        

 

5.        6.        

 

7.        8.        

 

9.         10.        

 

Please attach a copy of the following:  Missouri Retail Sales Tax License, Kansas City Missouri Business License, 

proof of Vehicle Liability Insurance and any other required vendor information for your approved category. 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.  No guarantee of exclusivity of products are made or implied. All new 

applications must be accompanied by a non-refundable $25.00 application fee. 

 

 

Signature:           Date:     
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 26 



VENDOR APPLICATION  

CATEGORY 5:  RETAIL FOOD/FOOD RELATED  
 

 

Vendors Name:              

 

Name of Business:              

 

Address:               

 

City:           State:        Zip Code:      

 

Current Tax I.D. Number:         Would you like your phone # given out?   

   

Phone Number:           Cell Phone:        

 

E-Mail Address:              

  

Web Site Address:             

   

Food Manufacturer:              

 

Address of Manufacturer:             

 

              

 

Vehicle information - license, model, color, year:           

 

Employeeôs names:             

 

              

 

Please list all items you intend to sell during the 2010 Market season.  

 

1.        2.        

 

3.        4.        

 

5.        6.        

 

7.        8.        

 

9.         10.        

 

Please attach a copy of the following:  Missouri Retail Sales Tax License, Kansas City Missouri Business License, 

proof of Vehicle Liability Insurance, proof of General Liability Insurance and any other required vendor information 

for your approved category. 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.  No guarantee of exclusivity of products are made or implied. All new 

applications must be accompanied by a non-refundable $25.00 application fee. 

 

 

Signature:           Date:     
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VENDOR APPLICATION  

CATEGORY 6:  CONCESSIONS 
 

Vendors Name:              
 

Name of Business:              
 

Address:               
 

City:           State:        Zip Code:        
 

Current Tax I.D. Number:         Would you like your phone # given out?   

   

Phone Number:           Cell Phone:        
 

E-Mail Address:              

  

Web Site Address:              
 

Size of operation (square feet):            
    

Please list all food items with price you intend to sell during the 2010 Market season. (Attach separate sheet if 

needed) 

 

1.        2.        

 

3.        4.        

 

5.        6.        

 

Prior to arriving at The City Market, food preparation must be completed at a Licensed Kitchen. Please attach a copy 

of your last inspection.  
 

What kind of equipment will you use to produce your food items?         

 

             

  

Do you plan to prepare any part of the food items in front of the customer? Please be specific.     

  

             

  

Please provide a list of references for events in which you have participated.       

 

             

  

Why do you feel your booth would be an asset to the City Market?  (Attach separate sheet) 

 

Vehicle information - license, model, color, year:           

 

Employeeôs names:             

 

Please attach a copy of the following:  Missouri Retail Sales Tax License, Kansas City Missouri Business License, 

proof of Vehicle Liability Insurance, proof of General Liability Insurance and any other required vendor information 

for your approved category. 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.  No guarantee of exclusivity of products are made or implied. All new 

applications must be accompanied by a non-refundable $25.00 application fee. 

 

 

 

Signature:           Date:     
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VENDOR APPLICATION  

CATEGORY 7:  ENTERTAINMENT  
  

 

Vendors Name:              

 

Name of Business:              

 

Address:               

 

City:           State:        Zip Code:      

 

Would you like your phone # given out?    

   

Phone Number:           Cell Phone:        

 

E-Mail Address:              

  

Web Site Address:             

   

Type of Entertainment:             

 

              

 

              

 

              

 

              

 

 

              

 

Please attach a copy of any required vendor information for your approved category. 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.  No guarantee of exclusivity of products are made or implied. 

 

 

Signature:           Date:     
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VENDOR APPLICATION  

CATEGORY 8:  COMMUNITY YARD SALE  

 

Vendors Name:              

 

Address:               

 

City:           State:        Zip Code:     

   

Phone Number:           Cell Phone:        

 

E-Mail Address:              

  

Vehicle information - license, model, color, year:           

 

 

List types of old used items you plan to sell at the City Market Yard Sale.  Please be as thorough as possible:  

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 
             

   

 

 

Vendorôs signature on this document verifies that the vendor has received, carefully read, understands, and agrees to 

all provisions in the 2010 Vendor Handbook.    

 

 

 

Signature:           Date:     
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When preparing for market day consider bringing the following:  

 Crushed ice or a spray water bottle to keep crops such as lettuce, mixed greens and broccoli looking fresh.  

 A cooler to insure safe storage of perishables such as fresh eggs. Include an appliance thermometer to 

monitor temperature. 

 

 Jug of drinking quality water for misting plants, drinking and for a temporary hand washing station. Donôt 

forget to include soap, paper towels and a container for collecting used water. 

 

 Appropriate signs such as farm business sign, price and product signs, product price list and additional 

paper and markets if a new sign is needed.  

 

 A tent or umbrella to define your sales area and protect farm produce and products from the elements.  

 Sandbags or other weights to anchor your table, canopy, fliers, etc., in the event of wind. 

 Portable displays such as tables, sawhorses, shelves, etc., for display of your produce and other products. 

 Table cloths to dress up your display and hide the extra inventory and other items. 

 Clean undamaged containers such as wooden or wicker baskets, crates or bushel baskets. 

 Fabric or plastic container liners to keep fruits and vegetables free of bruises. 

 Plastic or paper bags, new and sturdy, but better yet, encourage customers to bring reusable shopping bags 

or purchase one from the City Market Information Booth, this will help decrease your cost. 

 

 Cash box or apron with plenty of change and small bills. Do not leave cash boxes unattended. 

 Receipt book, tablet, pens, calculator, first- aid kit, anti-fatigue mats and a stool. 

 Licensed scale, if you plan to sell by weight. 

 Fliers about your farm, recipes, business cards and pictures of your farm. 

Marketing Tips : 

 Be energetic and happy to see a customer!  Talk to customers and develop relationships.  Customers come 

back because they want to do business with someone they know.  

 

 Have informed workers who know about the products being sold.  

 Differentiate yourself from other vendors.    

 Make sure your display is neat, clean, attractive and inviting, providing ease of movement throughout. 

 Display all produce and farm product at least six inches off the ground, using sturdy equipment such as 

wooden boards, inverted crates, bushel baskets, tables or other dispensing equipment. 

 

 Display your products neatly and make them easily accessible to all people. 

 Incline your containers so customers can see the fruits, vegetables and other farm products easily and from 

a distance, while simultaneously giving prospective buyers an impression of choice and abundance. 

 

 Post product and price signs above every display container or on a blackboard, indicating clearly and 

legibly the unit price and product variety. 

 

 Make better use of vertical display space by using portable fixtures that allow customers to see the products 

from elbow to eye level. 

 

 Replenish the containers as they get empty. Bring a range of different sized containers to the Market so you 

can put your products into smaller containers as quantities diminish. Create eye appeal by using contrasting 

colors, sizes and shapes as you display your vegetables, fruits and other products. 

 

 Bring only your highest quality products to the Market, clean and harvested at their optimum maturity and 

freshness. 

 

 Wear a t-shirt, apron or hat with your farm name and logo. Appear neat and well groomed. 
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